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ASSISTING WITH THE PROBATE PROCESS
The Paralegal's Role in the Administration of an Estate
Kaye H. Summers, ACP, NCCP

Overview:
The Clerk of Superior Court in each of the 100 counties in North Carolina serves as the

judge for probate proceedings for their particular county. |

The basic purposes for the administration of the estate include:

¢ Arranging for probate of the Decedent's Will

e Collecting the probate assets, personal and real property, owned by the Decedent

e Administer, invest, and preserve assets during the administration and then
determine estate obligations and cash requirements

e Pay all lawful claims and debts, including tax responsibilities

¢ Distribute estate according to the Decedent's Will

The paralegal's role in this process is to assist the attorney and the estate administrator to
make sure that all requirements are met from the opening of the estate to the closing of the estate.

We are going to look at what that includes in this session.

North Carolina General States:

The guidelines for administering an estate when the Decedent dies testate (with a
Will) are govermed by Chapter 28A of the NC General Statutes.

The guidelines for administering an estate when the Decedent dies intestate (without a
will) are govemed by Chapter 28A and Chapter 29 (Intestate Succession Act) of the NC General
Statutes.

North Carolina Administrative Offices of the Courts (AOC)
L. The AOC publishes a manual entitled "Estate Procedure". It is form AOC-E-850,

This publication is a great guideline for paralegals working on estate administration files. It
also contains information that can be helpful to the individual that the attorney and paralegal
will be working with during the probate, process. You might consider sharing a copy of the
manual with your client prior to the initial meeting. See Page 13 of Manuscript

2. Almost all of the forms needed for administering an estate are AOC (Administrative

Office of the Courts) forms which can be downloaded from the website www.nccourts.org.

See page 27 of the Manuscript



3. The AOC sets all costs and fees related to the probate process. Local jurisdictions

may also have their own additional rule and fees, so make sure you contact the county of jurisdiction '

where the estate will be probated. See the Court Costs and Fees Chart on Page 30 for the current fees.

Initiating the Probate Process:

Basic Terminology You Need To Know

Testator: a male who has made a Will.

Testatrix; a female who has made a Will.

Executor: a male appointed in a Will to probate the estate.

Executrix: a female appointed in a Will to probate the estate.

Administrator: a male appointed by the Clerk to probate the estate when there is no Will.
Administratrix: a female appointed by the Clerk to probate the estate when there is no
Will.

Administrator/Administratrix CTA: someone appointed by the Clerk to probate a Will when

the person named in the Will as Executor cannot serve.

Administrator/Administratrix DBN: someone appointed by the Clerk to probate a Will when
the person who was already appointed cannot serve.

Testate/Testamentary: refers to having a Will.

Intestate: refers to having no Will.

"Letters": Paper authority received when you open an estate that allows

the Executor/Administrator to act on behalf of the decedent.

Information Intake Forms and Check Lists

An estate administration questionnaire outlining the information needed regarding the
decedent's estate should be mailed to the representative ahead of the initial meeting. See

page 35 and 36 for sample Questionnaires.
Review AGC FORM E-201 (or form E-202 if decedent died intestate and an

Administrator is to be appointed). This is one of the forms needed to qualify an individual so

you will need to be sure to obtain the proper information.

Determine as soon as possible whether the Decedent died testate or intestate so that

you can begin setting up the proper type of file



Location of Will — Dealing with a Lockbox. Wills are often kept in lockboxes or in
the office of the attorney who prepared the document. The bank immediately seals the lockbox
after learning of the death of the descendent. Yes, the actually have employees who review
obituaries and notices of deaths in local newspapers. A lockbox inventory must be performed
through the Clerk of Court's office and can be scheduled at any time after the death, regardless
of whether the personal representative has been qualified. The inventory is performed by the
Clerk, a family member, a bank official and the estate's attorney. The original Will and any
codicils can be removed at the inventory and placed in the custody of the Clerk of Court.
Original life insurance policies can be removed and given to the cotenant of the lockbox. All
other items have to remain in the lockbox until the Bank receives a release form the NC
Department of Revenue.

Bank Accounts — signature cards confirming the type of ownership of the bank
account has to be attached to the Application for Probate or the 90-Day Inventory. Also,
recent bank statements showing the approximate account balances should be obtained, or a
written request to the bank for the exact date of death balance in the account should be
obtained.

Stocks and Bonds — The company name, number so shares of stock or face amount of
bonds and their approximate value at date of death must be disclosed on the 90-Day inventory.
Locate the original share certificates or bonds, as they contain a lot of needed information.

Automobiles. Obtain the original titles of vehicles if available. The year, model and
ownership has to be included on the Inventory.

Uncashed checks Obtain any uncashed checks or travelers checks held by the

decedent at the time to death.

Evidence of Indebtedness owed to Decedent. Obtain copies; may be promissory notes.

Real Property. List of any real property owned by the decedent so that you can determine

how title was held.

Life Insurance Policies. Obtain copies of any life insurance policies owned by the

decedent.

A detailed Estate Qualification/Administration Checklist form should be the first thing in
any estate administration file. It is a great reminder of what needs to be done, and in many

instances, in what order. Docketing is very important, and all required deadlines should be



included on your firm’s docketing system, and on the checklist. See page 39 for sample |

Checklist.

Overview of Different Types of Estates:

Formal (full) Estate

J Includes a set timetable of requirements for opening, administering and closing the estate.

Summary Administration

® Only available between spouses.

) Spouse must be only heir.

o Will does not prohibit Summary Administration

. Surviving spouse agrees to be responsible for all liabilities of the decedent.
. One form filing and the estate is open and closed.

° Order of Summary Administration works like Letters.

Affidavit of Collection

o Decedent died on or before 9/30/09, assets less liabilities must not exceed

$10,000.00. Decedent died on or after 10/1/09, assets less liabilities must not

exceed $20,000.00.
. At least 30 days must pass before you can open the estate.
° The filed Affidavit works like Letters.
. Must file Affidavit of Collection, Disbursement and Distribution to close the estate.
° Check to see if County of jurisdiction requires the Notice to Creditors with this type of

estate. Intestate Estate

Decedent died without a will.

Axncillary Estate.

o Decedent owned real property in a county or state other than the county and/or

state of decedent's death.



Opening the Formal Estate

Determine the primary jurisdiction of the estate by filing the Will in the county in which
the Decedent resided at the time of death. If the Decedent owned real property in a different
county, or state, an Ancillary Estate will have to also be opened, however the primary
jurisdiction has to be established first.

In most jurisdictions there is no time limit within which a Will must be submitted for
probate. Contact your county estates office to determine if they have any local requirements.

If the Will is not self-proven (signed in the presence of witnesses and a notary public)
witnesses that signed the Will may have to appear at the time the Will is verified. If the witness
resides out of town, they may be able to sign an affidavit stating that they witnessed the decedent

sign the Will. Again, check your local rules.

Determining Probate and Non-Probate Assets.

Probate assets are assets that are in the Decedent's name alone, and are only subject to
probate in order to accomplish transfer of title and ownership. Assets flowing into a Testamentary
Trust are also considered probate assets.

Non-Probate assets are not controlled by the Will or intestate laws. Ownership generally
passes to the next owner. Examples would be joint bank accounts with right of survivorship;
real property owned by husband and wife as tenants by the entirety; retirement benefits, and
assets held in a revocable trust.

The Application For Letters lists and values the decedent’s assets which are subject to
probate costs, and certain other assets against which costs will not be charged (e.g. life insurance

payable to individual beneficiaries, assets held by decedent jointly with right of survivorship)

Forms Required (forms begin on page 41)

° Application for Letters- sets for the individuals entitled to qualify as the Executor of the
estate. AOC Form IX-201

J Oath AOC Form 400

o Certificate of Probate AOC Foci 1E-304.

° Order Authorizing Issuance of Letters AOC Form E-402

o Letters of Administration/Testamentary AOC Form E-403

J Notice to Beneficiaries AOC Form E-405



e Tax Waiver AOC Form E-212
. Bond (if required) AOC Foam E-401
e Waiver of Bond (if not required) AOC Form E-404
N.C.G.S. § 28A-8-1. Bond required before letters issue; when bond not required.
° Renunciation of Right to Qualify AOC Form E-200

Once the Will is filed and the Letters Testamentary are issued the estate checking account
can be opened. The writing of checks on any bank account that the decedent held an interest in
should immediately cease since the bank is not authorized to honor checks presented after the date
of death. If a joint owner needs access to funds in an account, he or she should open a separate
account with the amount the bank is authorized to release to the survivor.

Social Security Administration needs to be notified of the decedent's death in order to
terminate further payments of benefits, and in order to allow the surviving spouse, if any to request
any increased benefits to which he or she is entitled. The Social Security Administration will
require a copy of the issued Letters Testamentary.

A Form SS-4 needs to be filed with the IRS to obtain a Tax ID Number for the estate.

In lieu of an estate checking account, all receipts and disbursements can be run through
the attorney's trust account. This alleviates having the personal representative sign every check
that needs to be issued to pay bills, etc.

The filing of the Will and qualifying the representative (opening of the estate) begins the

time table. Listed here are the most important deadlines. Consult your local jurisdiction for other

deadlines.

° Publication of Notice to Creditors must be published within 75 days of issuance of the
Letters

e ‘Within 90 days of qualification the representative must file the 90-Day Inventory (AOC

Form E-505, and an Affidavit of Publication of Notice To Creditors (AOC Form E-307)

o You will need to determine if an accountant or the representative will be filing the tax
returns. The decedent's assets will determine which tax returns will be due. An Estate Tax
Return Form 1041 must be filed before the estate can be closed.

. One (1) year after qualification the final account is due. If the final account cannot be filed,
an annual account can be filed which would be due the 15" day of the fourth month after
close of the fiscal year selected by the personal represcntativé. The Estates Procedure

Manual describes in detail the procedures for filing accountings.



. Proof of payment such as canceled checks or vouchers evidencing distribution of funds
must be filed with the accounting, whether it is the final account or an apnual account.
Also copies of monetary receipts must be filed. If using the attorney's trust account, a trust
account ledger showing receipts and disbursements, together with the copies of checks can
be filed.

. Any beneficiaries receiving a distribution must sign a Beneficiary Receipt stating what
he/she received and that Receipt must be filed with the Clerk.

J Before the final account is filed, if the personal representative is receiving a commission
for his/her work, a Petition for Payment must be filed. Also, a Petition For Payment of
Legal Fees must be filed by the aftorney which has to include a copy of the attomey's fee
statement.

o Once all bills have been paid and distributions have been made you will be ready to close
the estate. The Clerk will not allow the estate to be closed without proof of publication,
proof that all tax returns have been filed and taxes paid, and proof of payment of the
funeral bill.

°

The Intestate Estate:

If a decedent dies intestate, information regarding living relatives is needed in order to

determine who shares in the estate pursuant to the Intestate Succession Act, N.C.G.S. §29.

The real property of an intestate decedent vests in the heirs at the time of death pursuant to
N.C.G.S. §28A-15-2(b). If the real property needs to be sold in order to pay the decedent's debis,
expenses and taxes an administration proceeding may have to be filed. If the real property is
located in a
county/state other than where the decedent died, the administration proceeding is filed in the
county where the real property lies.

We can take a look at a portion of Chapter 29 — the Intestate Succession Act.

N.C.G.S. §29
Article 2.
Shares of Persons Who Take upon Intestacy.

§ 29-13. Descent and distribution upon intestacy; 120-hour survivorship requirement, revised simultaneous death
act, Article 24, Chapter 28A.
(a) All the estate of a person dying intestate shall descend and be distributed, subject to the

payment of costs of administration and other lawful claims against the estate, and subject to the



payment of State inheritance or estate taxes, as provided in this Chapter.

(b)

made

The determination of whether an heir has predeceased a person dying intestate shall be

as provided by Article 24 of Chapter 28A of the General Statutes. (1959, c. 879, s. 1; 1999-337, s. §;

2007-132, 5. 2.)

§ 29-14. Share of surviving spouse.
Real Property. - The share of the surviving spouse in the real property is:

(a)

(®)

(D

@

3)

)

If the intestate is survived by only one child or by any lineal descendant of only
one

deceased child, a one-half undivided interest in the real property;

If the intestate is survived by two or more children, or by one child and any
lineal

descendant of one or more deceased children or by lincal descendants of two or
more deceased children, a one-third undivided interest in the real property;

If the intestate is not survived by a child, children or any lineal descendant of a
deceased child or children, but is survived by one or more parents, a one-half
undivided interest in the real property;

If the intestate is not survived by a child, children or any lineal descendant of a

deceased child or children, or by a parent, all the real property.

The share of the surviving spouse in the personal property is:

(D

@)

If the intestate is survived by only one child or by any lineal descendant of only
one

deceased child, and the net personal property does not exceed sixty thousand
dollars ($60,000) in value, all of the personal property; if the net personal
property exceeds sixty thousand dollars ($60,000) in value, the sum of sixty
thousand dollars ($60,000) plus one half of the balance of the personal property;
If the intestate is survived by two or more children, or by one child and any
lineal

descendant of one or more deceased children, or by lineal descendants of two or
more deceased children, and the net personal property dees not exceed sixty

thousand dollars ($60,000) in value, all of the personal property; if the net



personal property exceeds sixty thousand dollars ($60,000) in value, the sum of
sixty thousand dollars ($60,000) plus one third of the balance of the personal
property;

3) If the intestate is not survived by a child, children, or any lineal descendant of a
deceased child or children, but is survived by one or more parents, and the net
personal property does not exceed one hundred thousand dollars ($100,000) in
value, all of the personal property; if the net personal property exceeds one
hundred
thousand dollars ($100,000) in value, the sum of one hundred thousand dollars
($100,000) plus one half of the balance of the personal property;

4 If the intestate is not survived by a child, children, or any lineal descendant of
a
deceased child or children, or by a parent, all of the personal property.

(c) When an equitable distribution of property is awarded to the surviving spouse pursuant
to G.S. 50-20 subsequent to the death of the decedent, the share of the surviving spouse determined
under subsections (a) and (b) of this section shall be first determined as though no property had been
awarded to the surviving spouse pursuant to G.S. 50-20 subsequent to the death of the decedent, and
then reduced by the net value of the marital estate awarded to the surviving spouse pursuant to G.S.
50-20 subsequent to the death of the decedent. (1959, c. 879, s. 1; 1979, c. 186, s. 1; 1981, ¢. 69;
1995, ¢. 262, s. 3; 2001364, s. 6; 2012-71, 5. 1.)

§ 29-15. Shares of others than surviving spouse.
Those persons surviving the intestate, other than the surviving spouse, shall take that share of

the net estate not distributable to the surviving spouse, or the entire net estate if there is no
surviving spouse, as follows:
() If the intestate is survived by only one child or by only one lineal descendant of
only
one deceased child, that person shall take the entire net estate or share, but if the
intestate is survived by two or more lineal descendants of only one deceased
child, they shall take as provided in G.S. 29-16; or
2) If the intestate is survived by two or more children or by one child and any lineal
descendant of one or more deceased children, or by lineal descendants of two or

more deceased children, they shall take as provided in G.S. 29-16; or



(3) If the intestate is not survived by a child, children or any linecal descendant of a

deceased child or children, but is survived by both parents, they shall take in

equal shares, or if either parent is dead, the surviving parent shall take the entire

share; or

4) If the intestate is not survived by such children or lineal descendants or by a

parent,

the brothers and sisters of the intestate, and the lineal descendants of any

deceased brothers or sisters, shall take as provided in G.S. 29-16; or

%) If there is no one entitled to take under the preceding subdivisions of this section

or

under G.S. 29-14,

a.

The paternal grandparents shall take one half of the net estate in equal
shares,

or, if either is dead, the survivor shall take the entire one half of the net
estate, and if neither paternal grandparent survives, then the paternal
uncles and aunts of the intestate and the lineal descendants of deceased
paternal uncles and aunts shall take said one half as provided in G.S. 29-
16; and

The maternal grandparents shall take the other one half in equal shares, or
if

either is dead, the survivor shall take the entire one half of the net estate,
and if neither maternal grandparent survives, then the maternal uncles and
aunts of the intestate and the lineal descendants of deceased maternal
uncles and aunts shall take one half as provided in G.S. 29-16; but

If there is no grandparent and no uncle or aunt, or lineal descendant of a
deceased uncle or aunt, on the paternal side, then those of the maternal
side who otherwise would be entitled to take one half as hereinbefore
provided in this subdivision shall take the whole; or

If there is no grandparent and no uncle or aunt, or lineal descendant of a
deceased uncle or aunt, on the maternal side, then those on the paternal
side

who otherwise would be entitled to take one half as hereinbefore provided

in this subdivision shall take the whole. (1959, c. 879, s. 1.)

10



Article 3.
Distribution among Classes.
This Article goes into even more detail as to great-grandchildren, great-great-grandchildren

and other lineal descendants.

The Intestate Succession Act also deals with adopted children, legitimate children, and

children born out of wedlock.

As you can see, Intestate estates can become very complicated as far as determining

distribution of assets.

Closing the Estate

Closing Letter and Inheritance Tax Certificate. For estates that require the filing of an estate tax

return the Department of Revenue will send an Inheritance and Estate Tax Certificate indicating
that tax returns have been filed, and all taxes have been paid. Receipt of the federal estate tax
closing letter is for all practical purposes a closing if the estate as far as the IRS is concerned.

Payment of Attorneys Fees. No statutory provisions that govern payment of attorney's fees for an

attorney who represented the personal representative in the administration of the estate. The Clerk
had the discretionary power to allow reasonable attorneys fees. The Clerk also has the
discretionary power to

allow counsel fees to an attorney serving as the personal representative of an estate in addition to
commissions otherwise due the attorney where legal services are beyond ordinary administrative
duties

which would have required the hiring of an attorney by the personal representative. The attorney
must file a petition for payment of fees and submit a copy of billings.

Pavment of Commissions to Personal Representative

Payments for commissions to the personal representative are governed by statutory authority —
N.C.G.S. §28A-23 et seq. Commissions can be determined in the Will or within the discretion of
the Clerk pursuant to statute guidelines. A petition for payment of commissions must be filed with

the Clerk.

The Final Account Once all bills are paid, all assets are distributed, attorneys fees are paid and

commissions are paid, you are finally ready to file the final account. Copies of checks, vouchers,
etc. proving payment of all fees and distributions have to be filed with the final account. Once all

checks have cleared the bank if using an estate checking account, the account can be closed.

1]



Discharge of Personal Representative.

Once the Clerk has approved the final account the Personal Representative can be
discharged of his/her duties. Some attorneys prefer to file a Petition for Discharge of Personal
Representative, together with an Order Granting Discharge for the Clerk's signature. Once the
Personal Representative has been discharged and the estate has been closed, the Clerk has the
authority to reopen the estate if other properfy is discovered, if it appears to the Clerk that any
necessary act remains unperformed by the Personal Representative, or for any other proper

cause.

Notify Surety

In instances where a bond was required, the personal representative must notify the
corporate surety that the estate has been closed and seek a pro rata refund of the bond premium.

This amount should be determined prior to the filing of, and included in the final account.

You Are Done!

12
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Published by N.C. Administrative Office of the
Courts Judge Jobn W. Smith, Director
POBox2448 Raleigh, NC 27602 August 20 12

For copies of this pamphlet or forms, please contact your local clerk of
superior court or obtain on-line at

for
Execufor
Administrator
Collector By Affidavit

The clerk of superior conrt in all 100 counties serves as the judge of
probate and cannot practice law or give legal advice. Therefore, you should
not ask the clerk or the clerk's staff to prepare your accounts or to advise
you on the completion of forms or any legal issue.

If you need advice, you should consult an attorney, especially regarding
disbursement of any funds, any questions about handling insolvent

estates, or concerning federal and state taxes payable by the estate.

You must keep accurate records and file accurate accounts.

Court costs and fees must be paid to the clerk of superior court.

You will be informed about the amounts by the clerk's office.
[ e et e e

www.necourts.org/Forms/ 1 Jocuments/735.pdf

REGULAR ADMINISTRATION OF AN ESTATE
1. Will, Letters, Executor, Administrator, Personal Representative

(a) When a person dies with a will, the person is said to have died
"testate." When a person dies without a will, the person has died
"Intestate."

(b) When a person has died, a search should be made to see if that person
(the decedent) left a will. if there is a will, the clerk of superior
court, upon application, [Application For Probate And Letters,
AOCE-201} issues "letters" to the person who qualifies as executor
of the will. "Letters Testamentary" [Letters, AOC-E-403] are the
official written authorization for a person to carry out the
responsibilities of executor of a will.

{c) A search should also be? made to determine if the

14



decedent had a safe deposit box, since the will and other valuable
" papers or items may be in the safe deposit box. If a will is

discovered in the safe deposit box it must be filed with the clerk of

superior court.

[G.5,28A-15-13(d)].

(d) if the decedent dies intestate, that is without leaving a will, "letters" are
issued by the clerk of superior court, upon application, [4pplication
For Letters Of Administration, AOC-E-202] to the person who
qualifies as adninistrator of the estate. "Letters" [AOC-E-403] are the
official written authorization for a person to carry out the responsibili-
ties of administrator of an estate. [GS. 28A-4-1(b)].

The term "personal representative” is used to refer to either an ex-
ecutor or an administrator. :

2. Qualification. As Personal Representative

(a) Application to Qualifi)[Application For Probate And Letiers, AOC~
E-201, or Application For Leiters Of Administration, A0C-E-202]

A person who seeks to qualify as a persopal representative must ap-
ply to the clerk of superior court on a form provided by the clerk's
office. The form calls for a preliminary inventory of all assets of the
decedent as of the date of death. Therefore, the applicant will need
to have a general knowledge of the decedent's real estate, bank ac-
counts, stocks, bonds, motor vehicles, and other personal property,
and an estimated value of these assets, to complete the application.
The instructions for that form assist you in completing the form.
[G.S. 28A-6-1(a)].

(b} Qualified Persons

If the decedent did not name an executor in the will or dies intestate
(without a will), the clerk of superior court will grant letters of

15



administration to a person(s) who applies and is qualified to serve, in the
following order:
(1) The surviving spouse of the decedent;

(2) Anyone who is to receive property as indicated by the will of the
decedent;

(3) Anyone who is enlitled to receive property of the decedent by law
in the absence of a will; -

(4) Any next of kin;

(5) Any creditor to whom the decedent became obligated prior to
death;

(6) Any person of good character residing in the county who applies
with the clerk of superior court.

(¢) Disqualified persons
No person may serve as a personal representative who:
(1) Is under 18 years of age;

(2) Has been adjudged incompetent by the court and remains under
such disability;

(3) Is a convicted felon whose citizenship has not been restored;

(4) Is a nonresident of this state who has not appoinled a resident of the
state to accept service of process in all actions or proceedings with
respect to the estate;

(5) 1s a corporation not authorized to act as a personal representative in
this state; )

(6) Repealed by Session Laws 1999133, s.1, effective January 1, 2000;

(7) Has committed acts which by law constitute a forfeiture of the right to
serve;

(8) Is illiterate;

(9) Is a person whom the cletk of superior court finds otherwise
unsuitable;

(10) Was previously designated as executor of the estate but has
renounced that office or otherwise chose not to carry oul the
duties of the personal representative. |GS. 28A-4-2],

(d) Oath/Affirmation [Oath/Affirmation, AOC-E-400]

A person qualifying as personal representative must take an oath or
make an affirmation to carry out the duties faithfully and honestly.
[G.S. 28A-7-1].

16



(a) Bond [Bond, ABC-E-401].

Generally, an exeautor of a will who is a North Carolina resident is not
required to fumnish & bond before being authorized to act as executor,
unless the will expressly requires that bond be fumished. However,
there are exceptions, and the derk of superior court always has the
discretion to require a bond. An administratar of an estate is required
to furnish a bond unless all the heirs are 18 years of age or older, of
sound mind and have filed written waivers [Waver Qf Personal
Represenative’s Bond AOC-B-404] of the bond requirement. However,
no bond is required of an administrator, if the administrator is the sole
heir. If the sole purpose of the appointment is to bring a wrongful
death lawsuit, a bond is not required until immediately prior to the
receipt of the wrongful death funds. [G. S. 28A-8-1]. Bond is required
(and cannot be waived) when an administrator is not a North Carolina
resident. [See G.S. 28-8-1(b)(6)].

3. Authority of Personal Representative —A personal representative is
authorized to collect assels, pay claims, and make all disbursements neces-
sary to settle an estate and to distribute the assefs in an orderly, accurate
and timely manner. Before the personal representative can sell any real
property of the decedent's estate to generate cash with which to pay debts
of the estate, the personal representative must petition the derk of superior
court for permission to sell such real estate. However, the clerk's approval is
not needed if the will expressly directs the executor to sell the real property.
[GS. 28A-] 3-3, GS. 28A-15-1, GS. 28A-17-1].

4, Notice To Creditors [Affiduvit OQf Notice To Creditors, AOC-E-307] — After
letters are issued, a personal representative must advertise for creditor's
daims against the estate in a newspaper "qualified to publish legal
advertisements" which is published in the county where the estate Is being
administered, If there is no newspaper printed in the county then: (1) the
notice must be published in a newspaper of general circulation in the county
and posted at the courthouse or (2) a copy of the notice must also be posted
at the courthouse and in four (4) other public places in the county. The
advertisement must be published once a week for four consecubive weeks,
and should state that daims must be filed by a date certain, which is at least
three months from the date of first publication or the posting of the notice.
Within seventy-five (75) days after the granting of letters, and prior to filing
proof of publication with the clerk of superior court’s office, the personal
representative must also personally deliver or send by first dass mail a notice
about how, when, and where to file claims against the estate to all creditors
who are actually known, or can be discovered upon reascnable investigation.
However, no notice need be delivered or mailed with respect to any daim
that the personal representative already recognizes as valid and has or will
pay the daim. Following publication, a copy of the notice, an affidavit from
the newspaper attesting to publication, and as applicable, an affidavit from
the personal representative attesting that he or she has mailed or personally
delivered the notice, must be filed with the clerk of superior court. [GS. 28A-
14-1, G.S. 2BA-14-2).
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5. Filing An Inventory [Inventory For Decedent's Estate, AOC-E-505] -
Within three (3) months [rom the date of qualification, the personal
representative must file with the clerk of superior court’s office an
accurate inventory of the estate, giving descriptions and values of ail real
and personal property of the decedent as of the date of death. The
personal representative should obtain copies of signature cards and
deposit contracts associated with any joint accounts from the depository
financial institution and submil them with the inventory. Clerks may
require supporting documentation for the information provided on the
inventory. Property discoverced later must he reported on a supplemental
inventory. [G.S. 28A-20-1, G.S. 28A-20-3]. Income of the estate,
property acquired by the estate after the decedent's death, or asset
conversations (e.g. sale of real estate or stock, foreclosure of deed of
trust, ctc.) must be reported on the next accounting. [G.S. 28A-21-1j.

6. Year's Allowance [ApplicaiionAndAssigninent Year 's Allowance, AOCE-
100] —An application for a year's allowance for the surviving spouse
and/or dependent child(ren) may be filed with the clerk at any time within
one year of the decedent's death. The clerk or magistrate will hold a hearing
on the application. The allowance will be entered on the application fonn
by the clerk or magistrate. The allowance will be from cash or personal
property or a combination of both, but does not include real estate. The
allowance should be paid as a priority claim before any other claims against
the estate are paid. The amount of the allowance is $20,000
for a surviving spouse and $2,000 for each surviving child of the decedent,
assuming the decedent dies on or before 12/31/12. However, if the
decedent dies on or after 1/1/13, the amount of the allowance for each child
is $5,000. | G.S. 30-15, G.S. 30-17].

7A. Real Property — Rents, Expenses — Unless real property is willed
directly to the estate, title to the land vests in the heirs, and passes
outside the administered estate. Accordingly, rents from those proper-
ties are not income to the estate, and estate funds may not be used to
pay real estate expenses, such as mortgages, taxes, insurance or utili-
ties.
If real property not willed to the estate is needed to pay claims, it can be
brought into the estate by filing a specjal proceeding before the Clerk.
[GS. 28A-17-2].

7B. Encumbered/Mortgaged Property - When items of real personal
property are specifically willed to an heir, that heir takes the property
subject to any encumbrances theron, and without a right to have assets
of the estate discharge the securcd obligation. [G.S. 28A-15-3]. This
does not liniit the remedies of a secured creditor against the heir or the
estate if the heir or estate fails to make payment on the encumbrances.

If items of real or personal property are assets of (titled to) the admin-
istered estate and subject to encumbrances, the personal representative
may pay the encumbrance, if that is in the best interests of the estate.
However, payment of the encumbrance must be taken into account in
calculating the division of the estate, and does not increase the share of
the distributee of that asset. [GS. 28A-15-4].
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8. Claims —All claims against the decedent's estate, which arose before the
death of the decedent, other than taxes and claims covered by insurance,
must be presented to the personal representative by the date specified in
the notice to creditors, or forever be barred. G.S.[ 28A-19-3].

(@)

@)

Insufficient Funds To Pay All Claims

In order to determine if there will be sufficient funds with which to

pay claims, the personal representative should not pay any claims

until after the time for filing claims has expired.

If the estate is not sufficient to pay all of the creditors in every class,
the personal representative should pay in full those classes of creditors
for which there is sufficient money, starting with those at the top of the
priority list as listed in paragraph 8(b). Then the personal
representative should distribute the remaining money proportionally
among each creditor of the next highest class. [G.S. 28A-19-6].

Order OfPriarity Of Claims

After payment of the costs and expenses of administration, including
the year 's allowance, the persona' representative must pay claims
against the estate in the following order: [G.S. 28A-19-6].

(1) Claims which by law have specific lien on property up to the
amount of the value of such property.

(2) Funeral Expenses. For the estates of decedents dying on or after
10/1/09, funeral expenses of up to $3,500. For the estates of decedents
dying on or after 10/1/09, the funeral expense priority is immediately
followed by a new priority of up to $1,500 for cost associated with the
purchase of a burial site and gravestone. (The balance of funeral
expenses, above the level of the preferences set in this paragraph, has
no preference, and should be paid as all other claims in #8

below.)
(3)  All dues, taxes and other claims with preference under federal law.

(4) All dues, taxes and other claims with preference under the laws
of the State of North Carolina or under the laws of local
governments in North Carolina.

(5) Judgments of any court of competent jurisdiction within the state,
docketed and in force, to the extent to which the judgments were
liens on the property of the decedent at the time of death, and Med-
icaid claims filed under G.S. 108A-70.5.

(6) Wages due any employee of the decedent for a period of not
more than twelve (12) months immediately preceding the death of
the decedent; the cost of any medical services received during the
twelve (12) months preceding the death of the decedent; and the
cost of necessary drugs and all other medical supplies incurred
during the last illness of the decedent (not to exceed 12 months).

(7a) Claim for eguitable distribution.
(7b) Farm operation expenses through harvest under G.S. 28A-13-4.
(8) All other claims (for example, credit card debt).
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9. TFiling individual And Estate Tax Returns—Income tax returns for the
decedent must be filed for the year in which the death occurecl. Both North
Carolina [G.S. 105-32.5] and the federal government impose an estate tax on
certain estates.

If the estate is of sufficient value under federal tax law, the pecrsonal
representative must file a federal estate tax return within nine (9) months
after the date of death, regardless of the time of qualification. In addition,
state estate taxes may be due and state and federal fiduciary income tax
returns may also be required. Following qualification, the personal repre~
sentative should promptly contact state and federal tax offices or a tax
professional to determine what tax information should be filed with those
offices. Relevant tax forms used in settlement of the estale may be ob-
tained from the North Carolina Departm ent of Revenue at 1-877-232-
3052 [GS. 105-23]. If estate fax returns are filed, the personal
representative should obtain closing letters from the taxing authorities
and file copies with the clerk.

If no federal or state taxes are due, the personal representative must
provide the clerk of court with a certification that estate or inheritance
taxes are not due [Estate Tax Certification (For Decedents Dying On Or
After 1/1/99, AOC-E-212 or inheritance And Estate Tax Certification
(For Decedents Dying Prior to 1/1/99, AOC E-207] or a certificate fur-
nished by the North Carolina Secretary of Revenue, siating the estate
tax liability has been satisfied in full.

10. Commissions — The personal representative may receive a

commission for handling the cstate. If the will does not establish the
amount or method of compensation, or if there is no will, the cletk of
superior courl may, in his discretion, allow a commission of up to five
percent (5%) of the estate receipts and disbursements. The clerk will
consider the time, responsibility, trouble and skill involved in the man-
agement of the estate. Commissions to personal representatives are ac-
counted for as costs and expenses of administration. The personal repre-
sentative should petition the clerk for approval of a commission before
making distribution. [GS. 28A-23-3].

11. Attorney's Fees — The personal representative may choose to hire

an atlorney to represent the estate. Iowever, the funds of the estate may
not be used to pay the attorney's fees unless the clerk finds that the fee is
reasonable. Unless the attorney's services are beyond the normal scope of
estate administration, the attorney's fees allowed may reduce the amount
of the personal representative's commission. Not all attorney's fees may
he approved by the clerk and if not allowed the personal represeniative
will be personally responsible for the atlorney 's fees.

12. Distribution Of Assets — Afier paying the costs of administration, laxes
and other valid claims against the estate, the personal representative must
distribule the remaining assets of the estate in accordance with the will,
or, if none, in accordance with the intestate Succession Act, (Chapter 29
of the General Statues).



If general bequests of money (those not payable out of a specified
fund) are set forth in the will, yet there is not enough cash or other
personal property within the administered estate to pay all such
bequests, the persona] representative should prorate the amount
available among all similarly situated recipients of general bequesis
[G.S. 28A-15-5j. The personal representative should obtain receipis
from all distributees. [Gs. 28A-22-1].

13. Accounting:

{a) inventory

See page 5, paragraph 5.

(b) Final Accounting

{c)

(@

fe)

The personal representative may file a final accounting after the date
specified in the notice to creditors if all claims have been paid or oth-
erwise satisfied. [G.S. 28A-21-2(b)]. The personal representative must
file a final accounting within one year of the date on which he or she
qualified to serve umless the clerk of superior court has granted an
extension of time for good cause. [GS. 28A-21-2(a)]. If an extension
has been granted, an annual accounting must be filed withio one year of
the date of qualification.

Annual Accounting

The personal representative must file annual accounting no Jater than
one year from the date on which he or she qualified to serve. If the
estale is not finalized within one year, then an annual accounting must
be filed every year thereafier until the final accounting is filed. [G.S.
28A-21-1]. The personal representative must file a request for the es-
tate to remain open and file an annual account.

Proof

All accountings must be accompanied by cancelled or imaged checks or
ather proof satisfactory to the clerk for all disbursements and distri-
butions, and for all balances held or invested. (Example, detailed bank
statements showing balance held.) [GS. 28A-21-1].

Contents Q fAccountings
Accountings filed with the clerk of superior court must be signed
under oath and contain:

(1) The period which the account covers and whether it is an annual
accounting or final accounting;

(2) The amount and value of the property of the estate according
to the inventory and appraisal, or according to the previous
accounting; the manner and nature of any investments; the amount
of income and additional property received during the accounting
period; and all gains or losses from the sale of any property or
otherwise;

(3) All payments, charges, losses, and distributions;
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14.

(4) The property on hand constituting the balance of the estate, if any;

(5) Any other facts and information determined by the clerk to be
necessary to an understanding of the account. [G.S. 28A-21-3, GS. 8§A-
21-11.

Accounting for Wrongfil Death Proceeds

After the completion of a wrongful death Jawsuit, the personal representa-
tive must be bonded before receiving the wrongful death proceeds and
must file a separate accounting concerning the wrongful death proceeds.
[In re: Estate of Parish 143 N.C. App 244 (2001). Under G.S. 28A-18-2,
the proceeds may only be used to pay certain designated expsnses, and the
balance can only be distributed to heirs of the decedent under the Intestate
Succession Act (Chapter 29 of the General Statutes), regardiess of
whether or not there is a will. The anthorized expenses are:

& Reasonable and necessary expenses of bringing the suit, and

attorney fees

Burial expenscs of the deceased

Medicare reimbursement [Cox v. Shalala, 112 F. 3rd 151(4th Cir,, 1997)]
Reasonable hospital and medical expenses (not exceeding $4,500)
incurred as a result of the injury resulting in death, (Note: The
amount applied to hospital and medical expenses may not excced
50% of the total recovery, less attorney fees). (Note: This amount is
separate and in addition to any Medicaid reimbursement. )}

Discharge Of The Personal Representative — When the clerk of
superior court approves the final account, the clerk will enter an order
discharging the personal representative from further liability in the
estate. [G.S. 28A-23-1].

.- Removwal, Contempt, Jail — If the personal representative fails to

account as required, or if he or she renders an unsatisfactory account, the
clerk of superior court may issue an order for the personal representative 10
appear and show cause as to why he or she failed to file an inventory or
account. 1f; within 20 days afler service of such an order, he or she does not
make the required filing, the clerk may have the sheriff serve the personal
representative with an order of contemnpt and commitment, and the sheriff will
place the personal representative in the county jeil until he or she complies
with the order. The personal representative shall be personally liable for all
costs associated with such proceedings. The clerk may also remove the per-
sonal representative and appoint someone else to complete the administration
of the estate. [G. 5. 28A-21-4, G. S. 28A-9-1].

22



SMALL ESTATES — COLLECTION BY AFFIDAVIT

If no application for appointment of a personal representative is pending or has
been granted, the following simplified procedure may be used after thirty (30}
days from the decedent's death:

if the decedent died on if the decedent died on of if the decedent died on
before 9130/09, and or after 1011109, and or afier 1/1/12, and

if the value of the de-  |if the value of the de- | if the value of the de-
cedent's personal pro-  |cedent’s personal pro~ | cedent's personal pro-

perty, less liens and perty, less liens and perty, less liens,
encumbrances does not |encumbrances does not  encumbrances, and
exceed $10,000 exceed $20,000 spousal allowance does

1:820,000 if the survi- [830. OOQ if the swrviving| not exceed $20,000
ving spouse is the col-  |SPOUSe is the collector | (530,000 if the

lector and the sole heir @1 the sole heir or | supviving spouse is the

or devisee/ (regardicss devisee] (regardless of | collector and the sole

of the value of any real the value of any real heir or devisee]

property). property). (regardless of the vain
of any real property).

1G.S. 28A-25-1T:

1

Affidavit For Collection [dffidavit For Collection Of Personal Property Of
Decedent, AOC-E-203] — An executor, heir, or creditor of the decedent, or the
public administrator of the county, may file an affidavit with the clerk of
superior court on a form provided by the clerk's office, requesting
authorization to procecd with collection and administration of the estate. [G.S.
28A-25-I(a), G.8. 28A-25-1.1(a)]. NOTE: If a sale of real estate by the heirs is
foreseeably necessary or desirable, a formal administration with notice to
creditors is probably necessary.

2. Distribution Of Assets And Payment Of Claims— Upon filing the
affidavit with the clerk of superior court, the person making the
affidavit is authorized to proceed with collection of the decedent's
personal property and with distribution of the property in the
following order of priorily:

(1) Payment of the year's allowance of the surviving spouse and
child(ren), if any;

{2) Payment of debts and claims against the estate in the order set out in
paragraph 8(b) of the section of this pampblet deating with Regular
Administration Of An Estate;

(3) Distribution of the remainder of the personal property, if any, to the
persons entitled to it by the will, or, if no will exists, 1o the persons
specified by the Intestate Succession Act (Chapter 29 of the General
Statutes).  {G.S. 28A—25—] 0 3(a)(1)}.



3. Closing Affidavit [Affidavit Of Collection, Disbursement dnd Distribution,
AQC-E-204] —After the distribution has been completed, an affidavit i
must be filed with the clerk of superior court showing collection,
disbursement and distribution of the personal property. This closing
affidavit must be filed within ninety (90) days after the date of filing of
the qualifying affidavit, unless the clerk has granted an extension of time.

[GS.

Jame Of Decedent SUM;VI AR

ADMINISTRATION

28A-25-3(a)(2)].
Date Qualified @)
Social Securty Number

FileNo The Surviving spouse

of a decedent who
died with or without a will
may petition the clerk of
superior court for an order
of summary administration
if the spouse is the sole heir
or devisee of the decedent.
An _order of summary

Date Of Death

administration will [permit
the spouse to proceefl with
the collection and

distribution of the decpdent's
property without the
formality of egular
administration. Dy obtaining
the order, the swrviving
spouse assumes all
liabilities of the decedent to
the extent of the value of the
property received. NOTE:
Fees are collected when the
petition is filed. If a sale of
real estate by the surviving
spouse  is  foreseeably
necessary or desirable, a
formal administration with
notice to crediters s
probably necessary. [Article

28 of Chapter 28A of the
General Statutes].
Name Of Executor-Administrator

Date Inventory Filed Date Of Annual Accouni(s)

Name Of Attorney

Tefephone No.

Bond Name Of Surety (Bonding Company, efc.)

3

Date Inventory Due

Date Final Account Fited

Date FinatAccount Due

1]
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Will probaled

Lock box searched

Estate bank account opened
Bank No.

Signature cards on bank accounts of
decedent delivered to clerk

Application for spouse’s and
child(ren)'s allowance(s) filed

Motor vehicle titles transferred

Stock certificates and other titles
transferred

Insurance, retirement, I R A funds, etc.,
if payable to the estate, collected

Notice to creditors published and
mailed, and affidavits of publication
and mailing filed

Funeral expenses, medical expenses
and other claims paid

Court's approval, if required, obtained
1o sell real property 10 create assets
with which 1o pay claims

Federal and State Income 1ax relums
filed for decedent and for the estate

Estate tax certification {AOC-E-212 or
207) filed with the Clerk; or Federal and
State estate tax returns filed,

closing letter received and a copy Gled
with the clerk

Remaining assets distributed to heirs
and receipts obtained

Accounting of wrongful death proceeds
filed

Notice of Discharge sent by principal
to bonding company, if applicable

Other
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North Carolina Estate Forms Index

The following statement is provided by order of the N.C. AOC.

AAlI official court forms are reproduced by permission of the North Carolina Administrative Office of the Courts.
Each form was current as of the date appearing in the lower left hand corner of Side One of Page One of the
form, but is subject to ongoing revision and may not still be current at the time you use this publication.@

NOTE:

To go directly to the document after you find it,
Click on the form number or press Ctrl and click on the number

Atcmt—Blank-Pg Attachment — Blank full page to add to accounting, etc.
Atecmt—Disbursements Blank full page to add to accounting, etc.
Atcmt—Receipts Blank full page to add to accounting, etc.
Atcmt—Distributions Blank full page to add to accounting, etc.
E-100 Application and Assignment Year's Aliowance
E-101 Deficiency Judgment
E-102 Estates Proceedings Summons
E-150 Estate Summons for Trust Proceeding / Alias and Pluries Summons
E-200 Renunciation of Right to Qualify for Letters Testamentary or Letters of Administration
E-201 Application for Probate and Letters — Testamentary or Letters of Administration and E-201-
fnstructions
E-202 Application for Letters of Administration and E-202-Instructions
Affidavit for Collection of Personal Property of Decedent (For Decedents Dying on or Before
E-203A Dec. 31,

2011) Intestate/Testate
Affidavit for Collection of Personal Property of Decedent (For Decedents Dying on or After

£-203B Jan 1, 2012}

Intestate/Testate
E-204 Affidavit of Collection, Disbursement, and Distribution
E-205 Application for Letters of Trusteeship Under Will

Application for Letters of Guardianship of the Estate/Limited Guardianship of the Estate/
Guardianship of

E-206 the Person/Limited Guardianship of the Person/General Guardianship/Limited General
Guardianship For
An Incompetent Person

E-207 Inheritance and Estate Tax Certification
Application for the Appointment of Guardian of the Estate/Guardian of the Person/General
Guardian for a

E-208

Minor
E-211 Notice of Hearing Appointment of Guardian/Other
E-212 Estate Tax Certification (for decedents dying on or after 1/1/99)
E-214 Certificate Of Service (Motion in the Cause to Modify Guardianship)
E-300 Affidavit of Subscribing Witnesses for Probate of Will/Codicil to Will
E-301 Affidavits for Probate of Will Witness{es) Not Available
E-302 Affidavit for Probate of Holographic Will/Holographic Codicil
E-304 Certificate of Probate
E-307 Affidavit of Notice to Creditors
E-308 Affidavit of Notice to Creditors by Limited Personal Representative
E-400 Oath
E-401 Bond (Corporate Surety) (Side One) / Bond (Personal Sureties) (Side Two)
E-402 Order Authorizing Issuance of Letters
E-403 Letters
E-404 Waiver of Personal Representative's Bond
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E-405 Notice to Beneficiary

E-408 Order on Application for Appeintment of Guardian

E-407 Letters of Appointment Guardian of the Estate

E-408 Letters of Appointment Guardian of the Person

E-409 Order on Petition for Appointment of Standby Guardian for Minor
E-410 Order on Standby Guardian's Petition for Appointment as Guardian of Minor
E-411 Letters Of Appointment Standby General Guardian

E-412 Letters Of Appointment Standby Guardian Of The Person

E-413 Letters Of Appointment General Guardian

E-415 Motion In The Cause To Madify Guardianship

E-416 Order On Motion To Modify Guardianship

E-417 Letters Of Appointment Limited Guardian Of The Estate

E-418 Letters Of Appointment Limited Guardian Of The Person

E-419 Letters Of Appointment Limited General Guardian

E-420 Letters of Appointment as Limited Personal Representative

E-431 Authorization for Payment of Money Owed Decedent

E-432 Application For Administration of Payments to Clerk

E-433 Application and Order For Modification of Bend

E-500 Appointment of Resident Process Agent

E-501 Notice to File Inventory/Annual Account/Final Account

E-502 Order to File inventory or Account

E-503 Order to Appear and Show Cause for Failure to File Inventory/Account
E-505 Inventory for Decedent's Estate

E-505-w-attachment Inventory for Decedent's Estate

E-506 Account Annual/Final

E-506-w-attachment Account Annual/Final

E-507 Notice

E-510 Inventory for Guardianship Estate

E-510-w- attachment Inventory for Guardianship Estate

E-511 inventory for Trust Under Will

E-520 Inventory of Contents of Safe-Deposit Box

E-521 Receipt Partial or Final

E-650 Estates Action Cover Sheet

E-901M Receipt and Agreement

E-902M Civil Contempt Order Failure to File Inventory/Account

E-903M Faithful Performance Bond Nonresident Guardian of the Person (Minor or Incompetent)
E-904M Order of Summary Administration

E-905M Application for Probate and Petition for Summary Administration
E-906M Petition for Summary Administration of Estate without a Will

E-907M Authorization to Release Funds

E-908M Petition and Order fo Reopen Estate

E-909M Order to Transfer Estate to Closed Files (for statistical purposes)
E-910M List of Phase |l Distributees

SP-100 Special Proceedings Summons / Alias and Pluries Summons

SP-101 Partition Proceedings Summons / Alias and Pluries Summons
SP-200 Petition For Adjudication Of Incompetence / Motion in the Cause and Order Appointing
Guardian Ad Litem

SP-201 Notice Of Hearing On (Incompetence or Motion In The Cause) And Order Appointing
Guardian Ad Litem

SP-202 Order On Petition For Adjudication Of incompetence

SP-203 - involuntary Commitment Order Mentally [l

SP-205 Order To Appear At Supplemental Hearing For Voluntary Commitment



Violent Crime
SP-211
Transfer A

0
0
i
O

SP-220

Examination)
SP-260
SpP-261
SP-262
SP-300
SP-301
SP-302A

Order Supplemental Hearing on involuntary Commitment
Certificate of Service (Incompetent Proceeding)

Guardianship Capacity Questionnaire |
Petition and Appointment of Defense Counsel for Committed Respondent Charged With |

Petition And Order For Removal Of A Mental Commitment Bar To Purchase, Possess Or

Firearm

Request for Transportation Order and Order (Outpatient Fails but Does Not Clearly

Refuse to Comply

With Treatment)

Request for Supplemental Hearing (Outpatient Clearly Refuses to Comply with Treatment)
Notice Of Need For Transportation Order And Order (From One 24-Hour Facility To

Reqguest for Transportation Order and Order (Committed Substance Abuser Fails to Comply

Treatment or is Discharged From 24-Hour Facility)
Request for Transportation Order and Order (Outpatient Fails to Appear for Prehearing

Certificate of Notice and Deposit of Disputed Funds

Petition to Recover Disputed Monies

Order Determining Entitiement to Disputed Funds

Affidavit and Pefition for Involuntary Commitment

Notice of Hearing/Rehearing for Involuntary Commitment

Findings and Custody Order Involunt'ary Commitment (Petitioner Appears Before

Magistrate Or Clerk)

Findings and Custody Order Involuntary Commitment (Petitioner Is Clinician Who Has
Examined

Respondent)

Involuntary Commitment Custody Order Defendant Found Incapable to Proceed

Findings and Order Involuntary Commitment Physician-Petitioner Recommends Outpatient

Order Involuntary Commitment Proceedings Substance Abuser
Appellate Entries Involuntary Commitment

Report of Foreclosure Sale/Resale

Final Report and Account of Foreclosure Sale

Notice of Upset Bid Notice to Trustee or Mortgagee

Notice

Notice of Upset Bid in Judicial Sale Notice to Person Holding the Sale
Special Proceedings Action Cover Sheet

Application/Notice of Resumption of Former Name

Order and Certificate of Name Change

Petition and Order for Restoration of Firearm Rights

Order on Motion for Appointment of Interim Guardian

Request and Order for Multidisciplinary Evaluation

Request and Authorization to Deliver Respondent

Outpatient Commitment Order of Assignment or Denial of Counsel
Petition for Authorization to Sell Mctor Vehicle

Order Authorizing Motor Vehicle Sale

Report of Sale of Motor Vehicle

Order Directing Transfer of Motor Vehicle Title

Appointment Of Counsel And Notice of Hearing/Rehearing Voluntary Admission Of Minor
Order Voluntary Admission Of Minor
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COURT COSTS AND FEES CHART
The chart below shows court costs in effect as of August 1, 2013, and applies to all costs assessed or coliected on or

_afler that date_except where ofherwise noted.
Changes to costs and fees for 2013 are Shaded and blue, and are tagged with bracketed notes according te the
dates on which they take effect, e.g. [Jul. 1}, [Aug. 1], etc. Legislation enacting new or amended cost items is cited
in brackets. ltems citing only a bill section (e.q.. "[§ 18B.17) refer to sections of S.L.. 2013-360 (SB 402).

ESTATES COSTS AND FEES ]

) G.S. 7A-307, uniess otherwise specified |  AMOUNT
ESTATES — NEW ADMINISTRATIONS AND ESTATE PROCEEDINGS. G.S. 7A-307(a).t
s General Court of Justice Fee. General Fund 104.50
State Bar Legal Aid Account (LAA) 1.502 106.00
o Facilities Fee. 1000
» Phone Systems Fee. 4,00
' ) 120.00

» ESTATES TOTAL
(+% of gross

estate, below

. Separate GCJF based on value of the gross estate (at inventory and each accounting). | +0.40/100.00 of
Minimum fee per filing: $15.00. Maximum cumulative fee: $6,000.00. gross estate

»  Caveat for Decedents Dying cn or after January 1, 200 00
20124 [S.L. 2011-344, § 2] '

REOPENED ESTATE ADMINISTRATION. G.S, 7A-307(a)(5).

e For decedents dying on or before December 31, 2011: +0.40/100.00 of
Minimum fee per filing: $15.00. Maximum cumulative fee: $6,000.00. NEW property
coming into

o For decedents dying on or after January 1, 2012: reopened estate

Minimum fee per filing: None. Max_imum cumulative fee: $6,000.00.
TRUST UNDER WILL — ESTABLISHMENT.®

o General Court of Justice Fee.  |General Fund 104.50

State Bar Legal Aid Account (LAA) 1.502 106.00
o Facilities Fee. 10.00
» Phone systems Fee. 4.00
e TRUST UNDER WILL — ESTABLISHMENT TOTAL 120.00

' The estate fees set forth here apply at the filing of the inventory, if not previously collected. Other fees apply at the filing of accountings, Do
not assess estate costs for payments to the clerk of debts owed the decedent pursuant to G.S. 28A-25-6.

*The $1.50 portion of the General Court of Justice fee (GCJF) allocated to the State Bar's is for the Access to Civil Justice fund under

G.S. 7A-474.4. The remainder of the GCJF is remitted to the General Fund. The NCAOC's Financial Management System (FMS) will
allocate this portion automatically when using the related code sets to assess costs.

* "Gross estate” is the value of all personal property when received, plus the proceeds of any saie of realty coming into the hands of the
fiduciary. Gross estate does not include fair market value of realty not sald. The fee is to be computed from the inventory and paid when the
inventory is filed, except for collection of personal property by affidavit, described on the next page. Additional amounts will be due upon
filing of an accounting.

+ G.8. 7A-307(a)(4) requires a filing fee of $200.00 for a caveat filed in an estate for which the decedent died on or after January 1, 2012.
For decedents dying on or before December 31, 2011, there is no filing fee for a caveat, but a bond of $200.00 shall be required.

s The $0.40 per $100.00 of major fraction thereof of new property coming into the estate after the reopening is the only fee charged for
reopened estates; the initial filing fees (General Court of Justice fee, facilities fees, etc.) do not apply, Nole that this applies 1o all

reopened estates, not just those for decedents dying on or after January 1, 2012; the only difference in costs for reopened estates that
depends on the decedent's date of death is the minimum $15.00 fee per filing for decedents dying before that date.

s When a trust is established under a will, the hasic estates costs are assessed twice: once for establishment of the decedent's estate file for
probate of the will, and once for establishment of the trust file. The initial costs shown are to be assessed only once in the trust file;
thereafter, costs for the trust are assessed only at the filing of accountings for new personal property received by the trust.
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COURT COSTS AND FEES CHART
The chart below shows court costs in effect as of August 1, 2013, and applies to all costs assessed or collected on or
after that date, except where otherwise noted.
Changes to costs and fees for 2013 are shaded and blue, and are tagged with bracketed netes according to the dates
on which they take effect, e.g. [Jul. 11, [Aug. 1], etc. Legislation enacting new or amended cost items is cited in
brackets. litems citing only a bill section (e.q.. "[§ 18B.17]") refer to seclions of S.L. 2013-360 (SB 402).

ESTATES COSTS AND FEES

(.S, 7A-307, unless otherwise specified AMOUNT
TRUST UNDER WILL — ANNUAL ACCOUNTINGS/RECEIPT OF NEW PERSONAL PROPERTY ASSETS. 20.00 per
G.S. § 7A-307(a)(2a). . accounting or
Minimum fee: $20.00. Maximum fee: $6,000,00.” 0.40/100.00
of gross
value off
assets (if
new personal
property)®
_EROB_RIE OF A WILL WITHOUT QUALIFICATION OF PERSONAL REPRESENTATIVE. G.8. 7A-307(a)(3).
» General Court of Justice Fee (no State Bar share). - 20.00
. Facilities Fee. ' 10.00
s PROBATE WITHOUT QUALIFICATION TOTAL 30.00
QUALIFICATION OF LIMITED PERSONAL REPRESENTATIVE. G.S. 7A-307(a)(2d) & G.S. 28A-29-1
e Petition Fee.’ | 20.00
COLLECTION OF PERSONAL PROPERTY BY AFFIDAVIT. G.S. 7A-307(b).*° -
e General Court of Justice Fee.  [General Fund 10450 |
State Bar Legal Aid Account (LAA) 1,507 106.00
» Facilities Fee. 10.00
l+ Phone systems Fee, 4.00
s  COLLECTION BY AFFIDAVIT TOTAL - I 120.00)
Separate GCJF based an value of the gross estate.
Minimum fee per filing: $15.00. Maximum fee: $6,000.00, +0.40/100.00 ?‘;
INote: Assessed on the AOC-E-204, Side One, "TOTAL RECEIPTS" gross estate

» The minimum filing fee continues to apply to accountings filed in trusts, despite changes in 2012 to the minimum filing fees in estates.
The gross-value percentage "shalt be assessed only on newly contributed or acquired assets, all interest or other income that acerues or is
earned on or with respecl to any existing or newly contributed or acquired assets, and realized gains on the sale of any and all {rust assets.
Newly coniributed or acquired assets do nat include assets acquired by the sale, transfer, exchange, or otherwise of the amount of trust
property on which fees were previously assessed.” G.S. 7A-307(a)(2a). This fee is not to be assessed on assets for which the gross-value
fee was assessed in administration of the original decedents estate proceeding. If no new assets were acquired by the trust, the minimum
fee of $20.00 must be assessed for the filing of the accounting.

s Assess the $20.00 fee upon filing of the petition to serve as a limited personal representative under Chapter 28A, Article 29. This is the
only fee assessed for such petitions; do not assess the GCJF, phone system fee, facilities fee, etc. The fee was effective October 1, 2008,
and applies to estates of persons dying on or after that date.

* The threshold amount for smali-estate administration under G.5. 28A-25-1 is $20,000, or $30,000 for a surviving spouse who is the

sole heir. This threshold applies to estates of persons dying on or after Octaober 1, 2009. S.L. 2009-175.

(.S, 7A-3D7(b) requires that, for collection of personal property by affidavit, the facilities fee and thirty dollars ($30.00) of the General
Court of Justice fee shall be paid at the time of filing the qualifying affidavit." The phone systems fee, the remainder of the GCJF, and the
percentage of the gross estale are assessed at the filing of the final affidavit of collection,

' The $1.50 portion of the General Court of Justice fee (GCJF) allocated to the State Bar is for the Access to Civil Justice fund under

G.S. 7A-474.4, The remainder of the GCJF is remitied to the General Fund. The NCAOC's Financial Management System (EMS) will
allocate this portion automatically when using the related code sets to assess costs.

» For collection of personal property by affidavit, "Gross Estate" is the value of all personal property received by the affiant. The fee is
assessed based on the final affidavit of collection. See AOC-E-204 (Affidavit Of Collection, Disbursement And Distribution), Side One,
“TOTAL RECEIPTS."
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COURT COSTS AND FEES CHART
The chart below shows court costs in effect as of August 1, 2013, and applies to all costs assessed or collected on or
after that date, except where otherwise noted.
Changes to costs and fees for 2013 are Shaded and blue, and are tagged with bracketed notes according to the dates
on which they take effect, e.g. [Jul. 11, [Aug. 1], efc. Legislation enacting new or amended cost items is cited in
brackets. lterns citing only a bill section {e.g., "[§ 18B.17]") refer to sections of S.L. 2013-360 (S8 402).

OTHER ESTATE FEES
G.S. 7A-307(b1), unless otherwise noted AMOUNT
[Aug. 1] Motion/Notice of Hearing fee. G.S. 7A-307(a)(4).'* [§ 18B.17] |\ 2000
Service fee for civil process served by the Sheriff. G.S. 7A-307(c) and 7A-311(a)(1). +30.00
Filing and indexing a will without probate.

First page 1.00
Each additional page or fraction thereof 0.25
Additional fiduciary letters (per letter over 5). N 1.00
Safe deposit box inventory (per box, per day). o 15.00
Taking a deposition. - 10.00

Docketing and Indexing a will probated in another county in the State.
First page 6.00
B Each additional page or fraction thereof 0.25
Hearing petition for year's allowance. 8.00

# The motion/notice of hearing fee does not apply to a notice of hearing on any motion listed in G.S. 7A-308; for a list, see "Appendix —
Motion/Notice of Hearing Fee Exemptions” at the end of this cost chart. The fee also does not apply fo a nolice of hearing oh any motion
“containing as a sole claim for relief the taxing of costs, including attomeys' fees” or to a motion fited pursuant to G.8. 1G-1602 or 11603
(to designate exemptions from enforcement of a judgment). No more than one fee shall be assessed for any motion for which a notice of
hearing is filed, regardiess of whether the hearing is continued, rescheduled, or otherwise delayed.
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Appendix - Motion/Notice of Hearing Fee Exemptions
Updated Effective August 1, 2013
Notice of Hearing on Motion for Costs or Attorney Fees. G.S. 7A-305(f), 7A-306(g), and 7A-307(a)(4).

Each of the statutory provisions for the motion/notice of hearing fee provides that the fee is not to be
assessed for "a notice of hearing on a motion containing as a sole claim for relief the taxing of costs,
including attorneys' fees." Therefore if the only request for relief in the motion is for costs and/or attorney
fees, the fee does not apply when the notice of hearing is filed.

Notices of Hearing on Motions under G.S. 7A-308.

Currently, there are only three motions for which fees are assessed under G.S. 7A-308, and which
therefore are exempt from the motion/notice of hearing fee of G.8. 7A-305(f), 7A-306(g), and 7A-
307(a)(4). For each of these three motions, the clerk should assess the fee specified in G.S. 7A-308
upon the filing of the motion, not for the filing of a notice of hearing on the motions.

B (a)(2) Proceedings supplemental to execution [initiated by motion in the cause].

B (a)(14) Substitution of trustee on a deed of trust [in a judicial foreclosure].

m (a)(20) Motion to assert a right of access under G.S. 1-72.1 [to a judicial proceeding or record].
Civit Actions - Additional Fee-Exempt Motions. G.S. 7A-

305(f). Child Support Proceedings — Exemptions for IV-D

Agencies
Pursuant to S.L. 2013-225, § 4.(a), the fee for notices of hearing on motions in civil actions does not

apply
to motions filed by a child support enforcement agency established pursuant to Part D of Title IV of

the Social Security Act.

This means that the motion/notice of hearing fee shall not be charged to a IV-D agency when the IV-D
agency is the filer of the motion.

Domestic Violence Proceedings

Because any motion filed in a proceeding under Chapter 50B of the General Statutes (e.g., for contempt
for violation of the order) may be necessary to the enforcement of such order, and because court cosis
may not be assessed for actions associated with a protective order, pursuant to G.S. 50B-2(a), the fee
should not be assessed for notices of hearing on motions for the enforcement or modification of orders

under Chapter 50B.
Special Proceedings - Additional Fee-Exempt Motions. G.S. 7A-306(f).

Pursuant to G.S. 7A-306(f), the costs in that statute do not apply to foreclosures under power of sale in
a deed of trust or mortgage, so the motion fee is not to be assessed in those proceedings.

Estates - No Additional Exemptions. G.S. 7A-307(a)(4).

Other than motions for costs and attorney fees and motions under G.S. 7A-308, listed above, there are
no exemptions from the motion/notice of hearing fee in estate cases.
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CHECKLIST FOR ESTATE ADMINISTRATION I

ESTATE

DOD:

Determine if we have original documents or if client does. If client has them, they need to
bring the documents to initial conference.

Determine who the personal representative (executor/administrator) is

Need Social Security number and date of birth of individual listed in #2

Question; If there is a trust, we need to determine if it was funded.

Bring to initial meeting:

1.

2.

10.

Death certificate (cannot qualify until one is available)

Current bank, investment or other statements for accounts in which decedent had
sole or joint interest (specify whether sole or joint w/right of survivorship
(JTWROS)).

Note: We will eventually need bank signature cards for ALL bank accounts, sole or
JTWROS. Does not have to be done by the time of the initial meeting with clients but
we do need to know how they held at that time.
Info regarding retirement income, IRAs, life insurance, etc.

Info re vehicles owned solely or jointly by decedent.

Current ad valorem tax info from city/county for residence and vehicle values.
Are house and vehicles held jointly?

Any interest in partnerships or sole proprietor businesses?
Any notes, judgments or other debts due decedent?

Estimated value of misc personal property, including but not limited to jewelry, tools,
etc.

Any cash or uncashed checks on hand? If so, please bring any checks and advise the
amount of cash on hand.

Need copies of two years' prior income tax returns
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ESTATE ADMINISTRATION QUESTIONNAIRE

PR Address & Phone No. -

Decedent's DO Birth -

Decedent's SsN —

Decedent's Address —

Decedent's Phone No. -

Death Certificate -

Real Estate -

Bank Accounts -

35



Checks on hand - Stock

Accounts - Stock/Bonds
- certificates
Insurance -

Last year's tax return -

Household furnishings -

Misc. personal property -

Personal effects -
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Motor Vehicles -

Interest 1n business -

Employer -

Debts due decedent -

Locklox

Gifts over $14,000.00 over last 3 years

Address, birthday & SSN of each beneficiary -
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Funeral bill -

Original Will -

IRA -

Retirement Plans -

Debts/Liabilities 2

38



FILE NAME:
D/O/D:

FILE NO.:

Estate Qualification/Administration Checklist

I. Meet with Client

Obtain: Death Certificate

Funeral Bill
Will/Trust
Representation Agreement/Retainer

2. Forms to Open Estate - Testate:

Oo0ooocoOoOooo.d

Death Certificate
Will
Renunciation of Right to Qualify for Letters Testamentary or

Letters of Administration (E-200) (Use if there are other heirs who could qualify as
Executor).

Application for Probate and Letters Testamentary (E-201)
Certificate of Probate (E-304)

Oath (may be signed before notary or clerk) (E-400)

Order Authorizing Letters (E-402)

Letters Testamentary Form (E-403)

Calendar when 90-Day Inventory and Annual Accounts are due
Estate Tax Certification Form (w/fmal account) (E-212)

Pay Required Fee '

Pay Additional Fee if Lockbox Inventory

Note: If out-of-state PR, need Appointment & Acceptance of Resident Process Agent (E-
500)

Forms to Open Estate - Intestate:

O

L I N O

Renunciation of Right to Qualify for Letters Testamentary or Leiters of
Administration {Use if there are other heirs who could qualify as
Administrator). (E200)

Waiver of Personal Representatives Bond (E-404)
Application for Letters of Administration {E-202)
Oath (E-400)

Order Authorizing Letters (E-402)
39



OLetters of Administration Form (E-403)
UPay Required Fee

a

Pay Additional Fee if Lockbox Inventory

Note: If out-of-state PR, need Appointment & Acceptance of Resident Process Agent
(E-500)

3. All Estates:

a
a

Q

a

Publish Notice to Creditors (for 4 wks) (Not required for wrongful death estates)
Obtain from the Newspaper Affidavit of Publication for Notice to Creditors

Prepare and File Affidavit of Notice to Creditors (w/Affidavit of Publication w/original
copy of Notice to Creditors from newspaper) (E-307)

Executor/Administrator Apply for EIN for Estate

4. Additional Filings:

Application for Year's Allowance, if required (E-100)
Inventory - 90 days after qualification (E-505)

Annual/Final Account - 1 year after qualification (E-506)
Start w/90-Day Inventory
Gather Final Information, including:
Bank Statements (w/copies of checks)
Disbursements
Distributions to Heirs
Receipts from Beneficiaries

Tax Returmns:
Individual Income Tax.
Fiduciary Return
Estate Tax Retum
Estate Tax Certification Form (E-) (w/Final Account)

NOTES:

40



(TYPE OR PRINT IN BLACK INK)
STATE OF NORTH CAROLINA

a T _> _Filg No.

In The General Court of Justice
Superior Court Division

County Before The Clerk
IN THE MATTER OF THE ESTATE OF:
Name, Street Address, Cify, State And Zip Code of Decedent APPLICATION

Social Security No. (Last Four Digits) |County of Domicile At Time of Death

FOR PROBATE AND LETTERS

[[]1 TESTAMENTARY [] OF ADMINISTRATION CTA

G.S. 28A-6-1; 28A-12-4; 31-16; 105-22

Date of Death

Date of Wilt And Codicil(s) If Any

Piace of Death (If Different From Counly of Domicile)

Name, Street Address, PO Box, City, State And Zip Code of Applicant

Telegl;c;;e N;. |

Name, Street Address, PO Box, City, Slate And Zip Code of Co-Applicant

Telephone No.

Legal Residence (County, State)

Name, Street Address, PO Box, City, State And Zip Code of Aftorney

Legal Residence (County, State)

Attarney Bar No.

Telephone No.

|, the undersigned, applying for probate and for letters in the above estate, being first duly sworn, say that:

The decedent was domiciled in this county at the time of the decedent’s death, or left property or assets in this county,
or was a nonresident motorist who died in North Carolina; no other proceeding for probate or for administration is

1.

pending in any jurisdiction.

The decedent left the paper-writing(s) purporting to be the decedent’s Last Will and Testament [ and codicil(s),

dated as shown above.

[ a. |am an executor, devisee or legatee named in the will, or a next-of-kin or creditor of the decedent.
[T b. 1 am the person entitled to apply for letters or am applying after all persons having prior right to apply have

renounced.

[ c. 1am applying subject to G.S. 28A-8-2 (1) and move that all necessary citations be issued.
[C] d. | am the public administrator appointed by the Court.

{ am not disqualified pursuant to G.S. 28A-4-2 to administer the estate and have not renounced my right to do so.

Following the execution of the will there were no children born to or adopted by the decedent, and the decedent did not
thereafter marry or obtain a divorce. (If the facts are otherwise, state them on an attachment.)

After diligent inquiry, | have determined that the persons listed below are all the persons entitled to share in the
decedent's estate. (if there is a court-appointed guardian for any such person(s). list the guardian's name and address on an attachment.)

NAME

AGE

RELATIONSHIP

MAILING ADDRESS

AOC-E-201, Rev. 4/08
© 2008 Administrative Office of the Courts

Original — File Copy — Applicant
(Preliminary Inventory on Reverse)
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PRELIMINARY INVENTORY
(Gwe values as of date of decedenr’s death. Continue on separate attachment if necessary.)
i e PART I. PROPERTY OF THE ESTATE

1. Accounts in sole name of decedent (List bank, etc., each account no, and balance.)

Est. Market Value

$

2. Joint accounts without right of survivorship (List bank, etc., each account no., balance and joint owners.) !
|
% Owned By Dec. I

% Owned By Dec.
% Owned By Dec.
% Owned By Dec.

3. Stocks/bonds/securities in sole name of decedent or jointly owned

without right of SUNVIVOrShip.......ccooiiiiir e r % Owned By Dec.
4, Cash and undeposited checksonhand.....................coes
5. Household furniShingS......oviiiin i e e e
6. Farm products, livestock, equipment and toolS.............oooeie o
T VENICIES ettt e
8. Interest in partnership or sole proprietor busINesses. . ...
9. Insurance, Retirement Plan, | R.A., etc., payableto Estate..............c.oooiiiiiiie
10. Notes, judgments, and other debts due decedent...............o.ooiiiiiiiiiiinian | -
11. Miscellaneous personal Property..........cocoiiiiiimi i i e e ol
12. Real estate willed to the Estate...................oo I $
13. Estimated annual income of Estate............................ R Co T

(Base bond on this amount, if applicable) TOTAL PARTI. p- |$ 0.00

o »“] PARTIL. PROPERTY WHICH CAN BE ADDED TO ESTATE IF NEEDED TO PAY CLAIMS ik 32

v

1. Jomt accounts with right of survivorship (List bank, efc., each account no., balance & joint owners.}
- $
2. Stocks/bonds/securities registered in beneficiary form and immediately transferred on death or jointlym_"_"_ -
owned with right of survivorship ... ... o
3. Other personal property recoverable (G.S. 28A-15-10).........inriiet o
4. Real estate owned by decedent and not listed elsewhere..................... e i
TOTAL PART IE b i$ 0.00

: : iy : i PART lll. OTHER PROPERTY
1. There [is [is not entireties real estate owned by decedent and spouse ..............c.....o
2. There [are [Jarenot Insurance, Retirement Plan, L.R.A., accounts, annuities etc., payable to

named benefiGIaries ... ... it e e e e
3. There [1is [isnot a potential claim for wrongful death arising under G.S. 28A-18.2 ............ o

Signature of Applicant o Signalure of Co-Applicant
SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME
Date Signature of Person Authorized to Administer Oaths Date Signature of Person Authorized to Administer Oaths
[ Deputy CSC  [[] Assistant CSC [ Clerk of Superior Court [ Deputy CSC [ Assistant CSC [ Clerk of Superior Court
Date Commissfon Expires Dafe Commission Expires
D Notary 5 D Notary
SEAL Counly Where Notarized County Where Nolarized SE AE T

AOQC-E-201, Side Two, Rev. 4/08
© 2008 Administrative Office of the Courts




INSTRUCTIONS FOR PRELIMINXRY INVENTORY
ON SIDE TWO OF APPLICATION FOR PROBATE AND LETTERS,

FORM AOC-E-201, REV. 4/08

THE CLERK IS THE JUDGE OF PROBATE AND CANNOT PRACTICE LAW OR GIVE LEGAL ADVICE.
ACCORDINGLY, THE CLERK’S STAFF CANNOT HELP YOU FILL OUT THIS FORM. PARTS OF THIS FORM ARE
| SELF-EXPLANATORY. HOWEVER, FOR ANY NECESSARY ASSISTANCE, YOU SHOULD CONSULT AN ATTORNEY.

Application For Probate And Letters Testamentary or Letters of Administration CTA, Form AOC-E-201, Rev. 6/06

1f the decedent left a will, the person named as executor in the will may qualify by applying to the Clerk of Superior Court using this form. Side
two of this form contains a preliminary listing of assets of the estate. This part of the form is intended as a preliminary report to the clerk,
heirs and creditors of the nature and probable value of the property, real and personal, wherever located, owned by the decedent as of the date of
death.

General Instructions:

Type or print neatly in black ink.

All values reported should be the fair market value of the item as of the date of death. If there is not sufficient space on the form, continue on a
separate attachment.

Except where instructed to itemize, you should report in a Junp sum the estimated total value of all property in each category. A complete
itemization and valuation of decedent’s property must be listed on the Inventory Form (AOC-E-503) and filed with the clerk within three months

after gualifying.
e “Account” includes accounts in banks, savings and loans and other financial institutions. including money market accounts with brokerage
houses or similar instilutions.
o  “Joint Account With Ripht of Survivorship” is an account in the name of two or more persons in which the deposit agreement (1) is signed

by all parties and (2) expressly provides that, upon the death of one of the joint depositors, the interest of the decedent passes to the
survivor(s). Amy joint account which is not “with right of survivorship™ is a joint account witheut right of survivorship.

o “Siocks or Bonds With Right of Survivorship” are securities in which the certificate clearly states that upon the death of one of the joint
owners the interest of the decedent passes to the survivor(s). Any jointly owned security which is not owned “with right of survivorship,”
is owned without right of survivorship.

e “Securities Registered in Beneficiary Form” means stocks, bonds, or other securities officially registered with the issuer of the security
indicating the current owner of the security and the person who will automatically become the new owner of the security upon the death of
the owner.” (See G.S. 41-40 et. seq.)

[PART 1. PROPERTY OF THE ESTATE

1. Deposits In Sole Name Of Decedent — For each account, list the name of the institution, the account number and the balance on the date of
death.

2. Joint Accounts Without Right Of Survivorship — For each account, list the name of the institution, the account number, and the name(s) of the
other joint owner(s). If the percentage owned by the decedent can be determined, report that percentage and the valug of that percentage. 1f
the percentage owned by the decedent is unclear, report the percentage as 100%, and list the total amount on deposit on the date of death. A
copy of the signature card or depository contract should be attached either to this form or the inventory (AOC-E-505.)

3. Stocks And Bonds In Sole Name Of Decedent Or Jointly Owned Without Right Of Survivorship — If the percentage awned by the decedent can
be determined, report that percentage and the value, in a Jump swm, of that percentage. If the percentage owned is unclear, report the
percentage as 100%, and list the total value, in a lump sum, of all such stocks and bonds. A detailed itemization of these assets oust be
reported in the Inventory (AOC-E-505).

4. through 7. These categories should be self-explanatory.

8. Interest in Partnership or Sole Proprietor Businesses — Report all solely owned business interest and all partnerships in which the decedent
was a general or limited partner. List the name of the business or partnership, the names of the surviving partners, the decedent’s percentage
interest in that partnership, and the valve of that parinership interest or business.

9. through 11. These categories should be self-explanatory.

12. Real Estate Willed To The Estate — (NOTE: Real property willed to any person or entity other than the estate must be reported in Part II,
Item 4.) List only real estate which the decedent devised (willed) to the estate or to the executor in the capacity as executor (not as an
individual). Usually, such a devise is accompanied by a direction to sell the real estate and distribute the proceeds as specified in the will.

13. Estimated Annual Income Of The Estate — Income of the estate includes, for example, interest on checking and other accounts opened in the
name of the estate, dividends and interest on stocks and bonds owned in the name of the estate, and other income to the estate. Income of
the estate does not inelude interest on accounts, or dividends or interest on stocks or bonds, which pass directly to a surviving joint owner.

AQC-E-201 Instructions, Rev. 4/08
© 2008 Administrative Office of the Courts (Over)



PART II. PROPERTY WHICH CAN BE ADDED TO ESTATE IF NEEDED TO PAY CLAIMS

This part of the form is used to list certain kinds of property which the decedent owned or in which the decedent had an interest during his or her
life time, which are not ordinarily part of the estate, bul which may be recovered by the personal representative if the assets of the estate are not
sufficient to pay all the debts of the decedent and claims against the estate. (NOTE: The personal representative should NOT receive or disburse
any personal property in this category prior to meeting all statutory requirements for bond or bond increases.)

1. Joint Accounts With Right of Survivership Under G.S. 41-2.1 — List all joint accounts with right of survivorship. For each account, list
the name of the financial institution, the account number, the names of the other joint owners, and the total balance on the date of death. Attach

a copy of the signature card or depository contract for each such account to this form or to your Inventory (AOC-E-505.)

2. Stocks/Bonds/Securities Registered in Beneficiary Form or Jointly Owned With Right Of Survivorship — A Jump sum total of the value of
all such stocks or bonds should be reported here. A detailed itemization of these assels must be reported in the Inventory (AOC-E-505). It
also includes securities registered in beneficiary form and automaltically transferred on death.

3. Other Personal Property Recoverable Under G.S. 28A-15-10 — This category includes accounts which are called “Payable On Death Or
Trustee Accounts™ in the signature card or deposit agreement or in which the decedent otherwise established a “Tentative™ or “Totten” trust.

1t also includes property which the decedent gave to someonc in contemplation of the decedent’s own death, and property transferred by the
decedent, without receiving adequate consideration, with the intent to hinder, delay or defraud the decedent’s creditors. If you believe there
may be any property which falls into this category, you may wish to consult an attorncy.

4. Real Estate Owned By The Decedent And Not Listed Elsewhere — (NOTE: Real estate owned by the decedent and spouse as lenanis by
the entireties should be reported in Part Ill. Do not report real estate in which the decedent had an interest only for his or her lifetime.)
All other interests in real estate owned by the decedent should be reported here in a lump sum using fair market values as of date of death. A
more detailed listing and identification of the properties should be made in the Jnventory (AOC-E-505).

PART IIl. OTHER PROPERTY

This part of the form is used to indicate certain property, rights and claims which are not administered by the personal representative as part of
the decedent’s estate and which the personal representative can not generally recover to pay debts of the decedent or claims against the estate.
However, this property may be included in the value of the “estate” for federal or state estate and inheritance tax purposes, or which are listed for
the information of heirs and others to whom the property may pass.

1. Entireties Real Estate — Indicate whether or not there is real estate jointly owned by the decedent and his or her surviving spouse as tenants by
the entireties.

2. Insurance, Refirement Plan, IRA, Etc.. Pavable To Persons Other Than the Estate — This category includes all life insurance proceeds,
death benefits under pension and retirement plans, and the balance remaining in IRA, annuities, 401(k) aud other similar accounts which, at
the death of the decedent, pass to a beneficiary other than the estate.

3. Claim For Wrongful Death — This category is for cases in which the death of the decedent was caused by the wrongful act, neglect or default
of another, who may be liable in action for damages brought by the personal representative. The potenijal existence of a claim for damages
should be reported here. [NOTE: (a) The personal representative should NOT receive or disburse wrongful death proceeds prior to meeting
all statutory requirements for bond or bond increases. (b} Any recovery is not subject to the claims of creditors except Sfor burial expenses of
the decedent, reasonable hospital and medical expenses incident 1o the injury resulting in death and not totaling over 84,500 (but not over
50%) of the damages recovered afier deducting attorney's fees, and Medicaid claims. (c) The proceeds of the recovery must be distributed by
the personal representative in accordance with the Intestate Succession Act, regardless of the existence or terms of any will. (d) Except for
payment of the expenses expressly allowed by statute, the personal representative must not comingle wrongfil death proceeds with assets of
the estate. The personal representative must file a separate accounting with the clerk of superior court regarding any and oll wrongful death
proceeds. If you believe there may be a wrongful death claim, consult an aliorney.

SIGNATURE — All applicants must sign. The signature of each must be separately notarized before a notary public or acknowledged
before the clerk, assistant, or deputy.

AOC-E-201 Instructions, Side Two, Rev. 4/08
© 2008 Administrative Office of the Courts




[ STATE OF NORTH CAROLINA >

Ir_1 tﬁe General Court 6fJustice
County Superior Court Division
Before The Clerk

IN THE MATTER OF THE ESTATE OF;
Name of Decedent/Minor/incompetent/Trust ' OATHI AF FI RMAT' O N

N. C. Constitution, Art. VI., Sec. 7, G.S. 11-7, 11-11; 28A-7-1

I, the undersngned do solemnly [] swear [ affirm  that | will support and maintain the Constitution and laws

of the United States, and the Constitution and laws of North Carolina not inconsistent therewith; that | will be faithful

and bear true allegiance to the State of North Caroiina, and to the constitutional powers and authorities which are or

may be established for the government thereof; and that | wilt endeavor to support, maintain and defend the

Constitution of said State, not inconsistent with the Constitution of the United States, to the best of my knowledge and

ability; and that | will faithfully discharge the duties of my office as indicated below;,

[ so help me, God. [L] and this is my solemn affirmation. i

{check office below)
] OATH OF ADMINISTRATOR

I [] swear [[] affirm that | believe that the above named decedent died without leaving any Last Will and
Testament; that | will well and truly administer all and singular the goods and chattels, rights and credits of the
deceased and a true and perfect inventory thereof return according to law; and that all other duties appertaining to
the charge reposed in me, | will well and truly perform, according to law and with my best skill and ability;

[Iso help me, God. []and this is my solemn affirmation.

[ ] OATH OF EXECUTOR

[dswear [ affirm that | believe this paper writing to be and contain the Last Will and Testament of the above
named decedent; and that | will weli and truly execute the same by first paying the decedent's debts and then the
decedent’s legacies; as far as the said estate shall extend or the law shall charge me; and that | will well and
faithfully execute the office of an executor, agreeably to the trust and confidence reposed in me, and according to
law: [_Iso help me, God. [T] and this is my solemn affirmation.

[J] OATH OF ADMINISTRATOR CTA

I [swear []affirm that| believe this paper writing to be and contain the Last Will and Testament of the above
named decedent; and that | will well and truly execute the same by first paying the decedent's debts and then the
decedent’s legacies, as far as the said estate shall extend or the law shall charge me; and that | will well and
faithfully execute the office of an administrator cta to the best of my skill and ability and according to the law;

[ so help me, God.  []and this is my solemn affirmation.

(1 OATH OF FIDUCIARY
[ swear [ affirm that | will faithfully and honestly discharge the duties reposed in me according to the best of

my skill and ability, and according te law; ] so help me, God. [ and this is my solemn affirmation.
Name of Fiduciary 1 Name of Fiduciary 2
Signature of Fiduciary Signature of Fiduciary o

[(JSWORN [_] AFFIRMED AND SUBSCRIBED TO BEFORE ME [1 SWORN [_] AFFIRMED AND SUBSCRIBED TO BEFORE ME

Date | Date
.§ignature of Person Authorized To Administer Qaths Signature of Pérsbnaquthorized To Administer Oat-hs
O Deputy CSC [ Assistant CSC [ Clerk of Superior Court O Deputy CSC [ Assistant CSC [ Clerk of Superior Court
_ D Notary Date My Commission Expires Date My Comrmission Expires N D Notary
SEAL County Wherg Notarized County Where Notarized . ..// SEAL

AOQC-E-400, Rev. 3/07
© 2007 Administrative Office of the Courts Original-File




STATE OF NORTH CAROLINA | 2

Coun In The General Court Of Justice
ty Superior Court Division
Before The Clerk
IN THE MATTER OF THE ESTATE OF:
Name Of Decedent
CERTIFICATE OF PROBATE
Date Of Purported Will o
G.S. 3117

Date(s) Of Codici(s)

A paper-writing dated as indicated above, purporting to be the Last Will and Testament or codicil(s) thereto of the
above named decedent has been exhibited before me. Sufficient proof of the due execution thereof has been

taken in the self-proving paper-writing or as set forth in the accompanying affidavits which are incorporated and
made a part hereof.

It is adjudged that the paper-writing and every part thereof is the Last Will and Testament or codicil(s) thereto of
the decedent, and the same is ordered admitted to probate.

Date

Signature

] Assistant CSC [ Clerk OFf Superior Court

AQC-E-304, Rev, 5/98
©1998 Administrative Office of the Courts




STATE OF NORTH CAROLINA p

County In The General Court Of Justice
Superior Court Division
Before The Clerk

IN THE MATTER OF THE ESTATE OF:
Narne Of Decedent/Minor/incompetent/Trust

ORDER AUTHORIZING
ISSUANCE OF LETTERS

G.S. 28A-6-1; 35A-1215, -1226; 36A-107

The Court finds from the Application for Letters in the matter named above that the Fiduciary is entitled and is not
disqualified to administer the estate, trust or guardianship.

Based on these findings the Court orders that Letters be issued to the Fiduciary in this matter.

Name And Address Of Fiduciary 1 Date Of Qualfification

Cleric Of Superior Courl

Title Of Fiduciary 1 EX OFFICIO JUDGE OF PROBATE

Name And Address Of Fiduciary 2

Date

Signature

Title Of Fiduciary 2
e iduciary [0 Assistant CSC [ Clerk OF Superior Court

AQC-E-402, Rev. 8/12
© 2012 Administrative Office of the Courts




STATE OF NORTH CAROLINA

] > Fﬂé HI-\./o.

In the General Court of Justice

County Superior Court Division
Before The Cierk
IN THE MATTER OF THE ESTATE OF:
Name LETTERS

G.S. 28A-6-1, 28A-6-3; 28A-11-1; 36C-2-208

issued in the above estate.

Witness my hand and the Seal of the Superior Court.

The Court in the exercise of its jurisdiction of the probate of wills and the administration of estates, and upon application of
the fiduciary, has adjudged legally sufficient the qualification of the fiduciary named below and orders that Letters be

The Fiduciary is fully authorized by the laws of North Carolina to receive and administer all of the assets belonging to the
estate, and these Letters are issued to attest to that authority and to certify that it is now in full force and effect.

Name And Address Of Fiduciary 1

Date Of Qualification

Clerk Of Superior Court

Title Of Fiduciary 1

Name And Address Of Fiduciary 2

EX OFFICIO JUDGE OF PROBATE

Date Of Issuance

Signature

Title Of Fiduciary 2

[1 Deputy CSC [d Assistant CSC O Cleric of Superior Court

SEAL

AQC-E-403, Rev. 7/106
© 2006 Administrative Office of the Courts

NOTE: This letter is not valid without the official seal of the Clerk of Superior Court.



{ STATE OF NORTH CAROLINA
|

County

Filb No.
>

In The General Court Of Justice
Superior Court Division
Before The Clerk

| iN THE MATTER OF THE ESTATE OF:

Name Of Decedent

Name And Address Of Beneficiary

o+

NOTICE TO
BENEFICIARY

G.5.31-14

out below.

TAKE NOTICE that the Last Will and Testament of the deceased named above, of which you are a beneficiary, was
admitted to probate in this office. The name, address, title and telephone number of the fiduciary who qualified is set

Name, Address And Title Of Fiduciary 1

Name, Address And Title Of Fiduciary 2

Telephone No.

Telephona No.

Date Signature

[ Deputy CSC [ Assistant CSC [ Clerk OF Superior Court

AOQC-E-405, Rev. 3/07
©® 2007 Administrative Office of the Courts




(TYPE OR PRINT IN BLACK INK) ’ File No.

STATE OF NORTH CAROLINA

In The General Court of Justice
County Before the Clerk

IN THE MATTER OF THE ESTATE OF:

Name of Decedent

ESTATE TAX CERTIFICATION
Date of Death (FOR DECEDENTS DYING ON OR AFTER 1/1/99)

Decedent's Social Security Number (Last Four Digits)

G.S. 28A-21-2; -25.3; 105-32.2
NOTE: Use this form for decedents dying on or affer 1/1/99. For decedents dying before 1/1/99, use AOC-E-207.

|, the personal representative/fiduciary/spouse in the above estate, certify that:

1. [J a. The gross value of the estate prior to the date of the decedent’s death is less than:

] $850,000 (if decedent died on or after 1/1/1999). (1 $1,500,000 (if decedent died on or after 1/1/2004).
L] $675,000 (if decedent died on or after 1/1/2000). ] $2,000,000 (if decedent died on or after 1/1/2006).
[7] $1,000,000 (if decedent died on or affer 1/1/2002). 1 $3,500,000 (i decedent died on or after 1/1/2009).

[ b. The decedent died on or after 1/1/2010, and there is no state or federal estate tax due or payable.

[d2. 1am the surviving spouse and sole heir of the decedent.
SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME
Date Signature o Date Signature
Title of Personal Repre%tative/Fiduciaiy/Spouse Title of Personal Representarive/Fiducia/y/Spougé'—
Address of Personal Representative/Fiduciary/Spouse Address of Personal Represeniative/Fiduciary/Spouse o
Dale Signature of Person Authorized to Administer Oaths Date Signature of Person Authorized to Administer Oaths
[ peputy csc [ Assistant CSC [ Clerk of Superior Court [ beputy csc ] Assistant GSC [ Cleric of Superior Court
Date My Commission Expires Date My Commission Expires
[ notary ] Notary
County Where Notarized _ ) County Where Notarized
SEAL SEAL

NOTE TO PERSONAL REPRESENTATIVE/FIDUCIARY/SPOUSE AND CLERK:

No final accounting of an estate may be approved unless the personal representative files with the Clerk of Superior Court an Estate
Tax Certification, AOC-E-212, or a cerfificate issued by the Secretary of Revenue stating the estate tax liability has been satisfied.
G.S. 105-32.3 (c).

AQC-E-212, Rev. 1/11
© 2011 Administrative Office of The Courts Qriginal-File  Copy-Taxpayer




STATE OF NORTH CAROLINA

> Fife No.

in the General Court Of Justice

County Superior Court Division
Before The Clerk
IN THE MATTER OF THE ESTATEOF:
Name Of Decedent/Trust/Minoi/incompetent BO N D

(Corporate Surety)

G.S. 28A-8-1,-1.1, -2, -3; 35A-1231

We, the undersigned principal and surety, are obligated to the State of North Carolina in the sum shown below. We bind

ourselves, jointty and severally, to the payment of this sum.

The condition of this obligation is such that if the principal shall administer the above estate/trust according to law, faithfully
execute the trust reposed in him/her, and obey all lawful orders issued by the Clerk of Superior Court or other court
touching the administration of the estate/trust committed to the principal, then this obligation shall be void; otherwise, this

obligation shall remain in fufl force and effect.

Amount Last Previous Bond | Amount increase/Decrease | Amount New Bond Total

$ $ 3

Signature Of Principal

Name And Address Of Corporate Surety (If Applicable)

ACKNOWLEDGED BEFORE ME
{Principal)

Date

Signature Of Agent For Corporate Surety

Signature

[ Peputy CSC [ Assistant CSC [ Clerk Of Superior Court

ACKNOWLEDGED BEFORE ME Date My Commission Expires —
{Agent For Corporate Surety) v
Date Signature County Where Notarized SEAL

O Deputy CSC [ Assistant CSC  [] Clerk Of Superior Court

Date My Commission Expires
O Notary 4 P

County Where Notarized
SEAL

AOC-E-401, Rev. 8/12
© 2012 Administrative-©ffice of the Courts

Original - File



STATE OF NORTH CAROLINA p e

In the General Court of Justice
County Superior Court Division
Before The Clerk

IN THE MATTER OF THE ESTATE OF:
Name Of Decedent/Trust/Minor/incompetent BOND

(Personal Sureties)

G.S. 28A-8-1, 1.1, -2, -3; 35A-1231

We, the undersigned principal and sureties, are obligated to the State of North Carolina in the sum shown below. We bind
ourselves, jointly and severally, to the payment of this sum.

The condition of this obligation is such that if the principal shall administer the above estate/trust according to law, faithfully
execute the trust reposed in him/her, and obey all lawful orders issued by the Clerk of Superior Court or other court
touching the administration of the estate/trust committed to the principal, then this obligation shall be void; otherwise, this
obligation shall remain in full force and effect.

Amount Last Previous Bond Amount Increase/Decrease Amount New Bond Total

$ $ $

Signah;re Of Principal I

ACKNOWLEDGED BEFORE ME
(Principal)

Date Signature

[ Deputy CSC [ Assistant CSC ] Crerk Of Superior Court

Date My Commission Expires

1 Notary
SEAL County Where Notarized
Signature Of Surety 1 S,‘:gnature Of Surety 2
ACKNOWLEDGED BEFORE ME ACKNOWLEDGED BEFORE ME
(Surety 1) (Surety 2)
Date Signature Date Signature

{1 Deputy CSC [ Assistant CSC [ Cierk OF Superior Court | [ Deputy CSC [ Assistant CSC [.] Clerk OF Superior Court

- SEAL
M— g JUSTIFICATION s s e e B

Each of the undersigned personal sureties being first duly sworn, says that he/she is a resident of the State of North
Carolina, owns real estate in North Carolina, has assets with an aggregate value above encumbrances of not less than
the amount of the bond, which aggregate value is over and above all liabilities and exemptions allowed by law.

Signature Of Surelty 1 ) "]'SignarEOf Surety 2

Name And Address OFf Personal Surety 1 | Name And Address Of Personal Surety 2
: |

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME | SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Date Signature Date | Signature
|

[ Deputy CSC 1 Assistant CSC [ Clerk Of Superior Court [ Deputy CSC [ Assistant CSC [ Clerk Of Superior Court

SEAL SEAL

Original - File
AOC-E-401, Side Two, Rev. 8/12
© 2012 Administrative Office of the Courts




STATE OF NORTH CAROLINA

County

’ File No.

In The General Court Of Justice
Superior Court Division
Before The Clerk

IN THE MATTER OF THE ESTATE OF:

Name Of Decedent

WAIVER OF
PERSONAL REPRESENTATIVE’S BOND

G.S. 28A-8-1(b)(6), (8)

requirernent in the will for a bond cannot be waived.)

} certify that | am an heir of the above named decedent, and | am over eighteen (18) years of age.

| waive the statutory requirement for bond for the personal representative hamed below of this estate, who resides in the
State of North Carolina, and agree to relieve him/her from the necessity of giving the statutory bond. (NOTE: An express

Name of Personal Representalive

| understand that this means that there will be no bond to go against if the personal
representative does not properly administer the estate and distribute the assets to the heirs.

I have read this Waiver, and | fully understand its meaning and effect.

Date

Date

Name of Heir/Devisee (Type or Print)

Name of Heir/Devisee (Type or Print}

Signature of Heir/Devisee

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Signature of Heir/Devisee

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Date Signature

Dale Signature

[1 Deputy CSC [ Assistant CSC  [[1 Clerk of Superior court

[ Deputy CSC [ Assistant CSC [ Clerk of Superior court

Date My Commission Expires
O Notary S 4

Date My Commission Expires
4 P O Notary

SEAL County Where Notarized

County Where Notarized
Y SEAL

[Date

Date

Name of Heir/Devisee (Type or Print)

Name of Heir/Devisee (Type or Print)

Signature of Heir/Devisee

Date Signature

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Signature of Heir/Devisee

SWOR_NIZFFIRMED AND SUBSCRIBED TO BEFORE ME

Date Signature

[T Deputy €SC  [3 Assistant CSC [ Clerk of Superior court

[ Deputy CSC [ Assistant CSC [ Clerk of Superior court

[T Notary Date My Commission Expires

Date My Commission Expires O] Notary

SEAL County Where Notarized

County Where Notarized
o SEAL

AOC-E-404, Rev. 4/11
© 2011 Administrative Office of the Couris

Criginal - File



STATE OF NORTH CAROLINA

County

b

File No.

In The General Court of Justice
Supetior Court Division
Before the Clerk

IN THE MATTER OF THE ESTATE OF:

Name of Decedent

RENUNCIATION

OF RIGHT TO QUALIFY

FOR LETTERS TESTAMENTARY
OR LETTERS OF ADMINISTRATION

G.S. 2BA-5-1,-2

To The Clerk of Superior Court:

[J1. The undersigned hereby renounces the right to qualify as executor of the estate of the above named decedent.

[J2. The undersigned hereby renounces the right to administer the estate of the above named decedent and
respectfully asks that the following nominee be appointed administrator of the estate.

Name of Nominee

Date

Dale

Name of Person Renouncing (Type or Frint)

Name of Witness (Type or Print)

Signature Of Person Reno"dfrcing

Signature of Wilness

Date

Date

Name of Person Renouncing (Type or Print)

Name of Witness (Type or Print)

Signature Of Person Renouncing

Signature of Witness

Date

Date

Name of Person Renouncing (Type or Print)

Name of Witness (Type or Print)

Signature Of Person Renouncing

Signature of Witness

Date

Date

Name of Person Renouncing (Type or Print)

Name of Witness (Type or Print)

Signature Of Person Renouncing

Signature of Witness

AOC-E-200, Rev. 7/06
© 2006 Administrative Office of th&"Ceirts

Original-File




(TYPE OR PRINT IN BLACK INK) > File No.

STATE OF NORTH CAROLINA In The General Court of Justice
County Superior Court Division
Before The Clerk
IN THE MATTER OF THE ESTATE OF: — - _
Name of Decedent - - INVENTORY
FOR DECEDENT’S ESTATE
E— G.S. 28A-20-1
IMPORTANT:  File within (3) months after qualifying. Iltemize and give values as of date of decedent death. Continue on additional sheet if

necessary.

[, the undersigned personal representative, being duly sworn, say that to the best of my knowledge the foliowing is a
Just, true and perfect inventory of all the real and personal property of the decedent named above, which have come

into my hands or intc the hands of any person for me as personal representative of the estate.
) S “0 7% PART I PROPERTY OF THE ESTATE | :

1. Accounts In Sole Name of Decedent (List bank, efc., each account no. and balance) Value

2. Joint Accounts Without Right of Survivorship (List bank, etc. each account no., balance and joint
owners.} ___ % Owned By Dec.
% Owned By Dec.
% Owned By Dec.
% Owned By Dec.
3. Stocks And Bonds in Sole Name of Decedent or Jointly Owned Without Right of

Survivership (identify each type of security and give market value of ail securities of that type, e.g.,
100 shares of XYZ Corp. common stock @ 37-1/4...$3,725.)

% Owned By Dec.
% Owned By Dec.
% Owned By Dec.
% Owned By Dec.
% Owned By Dec.

4. Cash And Undeposited Checks on Hand

5. All Other Personal Property (See preliminary inventory on application for check list types of property to
fist.)

6. Real Estate Willed To the Estate And Sold (List legal description and proceeds of sale each parcel.)

TOTAL FROM ADDITIONAL SHEET IF ANY

SUBTOTAL (Costs apply fo this total)

7. Real Estate Willed To The Estate has not been sold (List legal description of each parcel and give
fair market value at date of death) [$ '

TOTAL PARTL. » |§ "' 0.00

AOC-E-505, Rev. 7/06
© 2006 Administrative Office of the Courts ) (Over)



~ PART Jl. PROPERTY WHICH CAN BE ADDED TO ESTATE IF NEEDED TO PAY CLAIMS

amount on deposit in each account; attach copy of deposit contract uniess already attached to application.)

Joint Accounts With Right of Survivorship (List each account; give names of other joint cwners and total Value

$

2. Stocks/Bonds/Securities Jointly Owned With Right of Survivorship or registered in beneficiary
form and automatically transferable on death (identify each fype of security and give market valus of all
securities of that type, e.g., 100 shares of XYZ Corp. common stock @ 37-1/4...$3,725.)

Other Personal Property Recoverable (G.S. 28A-15-10)..........o. ooy

4. Real Estate Except Entireties Property, Life Estate And Real Estate Willed To Estate (List fegal
descripfion and give fair market value of each parcel of decedent’s interest af dafe of death.)

TOTAL PART Il. »

PART I[ll. CLAIMS FOR WRONGFUL DEATH

3 000

There [lis [Jisnot a potential claim for wrongful death arising under G.S. 28A-18-2. The following attorney, if
any, has been retained to file the action; and the civil action, if any, has been filed in the following court or jurisdiction.

Name and Address of Atlorney State and County or Federal Disirict Court Jurisdiction
Telephone No. Case No.
Signature of Fiduciary Title Signature of Co-fiduciary, If Any Title

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME | SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Date Signature of Person Authorized to Administer Oaths | Date Signature of Person Authorized to Administer Oaths

O Deputy €SC [ Assistant CSC [ Clerk of Superior Court O Deputy ¢SC [ ] Assistant CSC [ Clerk of Superior Court

[ Notary | Date My Comnmission Expires Date My Commission Expires

[ Notary

County Where Notarized County Where Notarized -
SEAL 4 Y

SEAL

AQOC-E-505, Side Twao, Rev. 7/06, © 2006 Administrative Office of the Courts



STATE OF NORTH CAROLINA

County

File No.
>

In the General Court of Justice
Superior Court Division
Before The Clerk

IN THE MATTER OF THE ESTATE OF:
Name of Decedent

AFFIDAVIT OF NOTICE
TO CREDITORS

G.S. 28A-14-1, 28A-14-2

The undersigned affiant, being duly sworn, says that:

NOTE: Signature of only one affiant as necessary.

NOTE: The second option shouid be checked only in cases where the decedent had no ottstanding debts, or the personal
representative has paid in full all known debts. The first oplion should be checked in afl other casses.

[ 1. Pursuant to G.S. 28A-14-1, | made a reasonable effort to ascertain all persons, firms and corporations having
unsatisfied claims against the decedent and personally delivered or mailed a copy of the Notice to Creditors to
alf such persons, firms and corporations then known to me, except for those claims that | recognize as valid.

[_] 2. No copy of the Notice to Creditors required by G.S. 28A-14-1 was mailed or personally delivered because, after
making a reasonable effort within the time provided by Ilaw, | am satisfied that there are no persons, firms or
corporations having unsatisfied claims against the decedent.

(See note below.)

Date

Date

Signature of Affiant

Signature of Co-Affiant

[:| Personal Representative or Collector
D Attorney For Personal Representative or Collector

|:| Personal Representative or Collector
D Altornsy For Personal Representative or Collector

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

SWORN/AFFIRMED AND SUBSCRIBED TO BEFORE ME

Date

Date

Signature_

Signature

[ Deputy CSC [ Assistant CSC ~ [] Clerk of Superior Court

[ Crerk of Superior Court

O Deputy CSC  [] Assistant CSC

Date Commission Expires
D Notary

Date Commission Expires
D Notary

SEAL County Where Notarized

Cournty Where Notarized SEAL

AOC-E-307, Rev, 3/07
© 2007 Administrative Office of the Courts




